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each 'tcT. The functioji of the^^e Ad Hpc Committees was to ^review 
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INTRODUCTION 

The Task Force to Develop a 'Study Guide for the Georgia 
Teacher Certification Test (TCT) for Media Specialists has 
coEopiled this material to aid examinees preparing ; for the Test, 
Items included on this test are^ design to measure the content 
objectives which ^were developed by an Ad Hoc Committee composed of 
peorgia Educators. Six subareas are included on the test and also 
in this Study Guide:' 

I. Hanagement arid Organization 

II. Pefsbrinel ' Administration *^ 

III*- Instruction/Curriculum ♦ 

IV. Teaching Strateg,ies * ' 

V» Study, Reference,. Research ♦^^ 

'VI. Selection of Materials 

Asterisks indicate the number of items inciude.d on 'the test: * ^ 
10 or less questions ; ** » 11-20 questions; *** « 21 or more 
questions . • - v - ^ 

^This document pfrovides, two^ kinds of information— narratives 
and bibliographia references.^ Narrative? comprise th^ first part 
of the Study Guide and are arranged according to the six subareas 
of the test.. Each narrative section includes a synopsis of the 
.content of * the subarea, brief \ descriptions o:^ state services or 
professional activities^ and a ^Jisting of authors whose works can 
provide further information on the topig.^ Complete bibliographic* 
ci ta tiohs can be' f ound^^^^f the suggested authors in the Study 
Guide's second se^ction , the- bibliographic references. Prospective 
' examinees can prepare for the TCT by reading the information 
contained in this pubi i c a t i on .and securing other suggested 
materials from public, college, or university libraries. 

In additiDn to th<^ content obj^c tl.v^,-s , narratives^ and 

bi^biriographi c references that will follow,, you should be aware 
that: 

^ 1. The TCT items are multiple choice with four possible^ 
^ answers. , ^ ' . - 

^ V ^2. There are no penalities for guei^ing wheri unsure of an 
& answer. " - - 

3. White examinees are given, 3 1/2 hours of actual test 
tim^, they may request up to an additional hour if 
needed . ^ . . ^ 

4. In order to^pass the TCT one does not have to pass each 
subarea .. Your total score is determined by the number of 

^correct answers. . ' ... 
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Examihees Wantiric speeiflc help With test-taking skills 
should ^sk for . assistance from their tolle'Ge/uriiversity ' cbunselin > 
center and/or refer to one or, more of the references listed below: 

Flippo, R. fes^wiBeness , Rehoboth, Mass.: Twin Oaks 

• Publishing, 1983. 

./ " _. _ 

Millnsan, J, and Pauk, ¥• How to fake f osts . New York:^ 
McGraw-Hill, 1969. 

Pauk, W. Hov to Stwjy in G&l \%wk . 2nd ed . Boston: ' 
Houghton MlfflinT 19?4. 



Preston, R. C. and Botel, M. How-to Study . Chicago: SftA, 
1974. , . 



Haygor^ A. L. and Wark^ D. M. Sy sterna for Study . New York: 
McGraw-Hill, 1970. 



For those seeking certification in media, seven ceptificates 
are issued: M S-4i' M S-5, M S-6, M S-7, D L-5, D L-6. amd D L-7. 
Information about requirements for each certificate may be 
obtained frbp a Georgia college or university with an approved 
media training program or through the Teacher Certification Office 
of the Georgia Department of Education. 
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Narratives Section 
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SUBAREA I: MANAGEMENT AND ORGANIZAijM!. 



eONTENT SYNOPSIS FOR- MANAGEMENT AND ORGANIZATION 

components & charBcteristics of school media programs - 

philosophy and purposes of school taedia programs^ 

role of the school co'mraunity in planning .media programs 

tools and techniques for planning and -evaluation 

federal programs that influence school media programs 

Georgia state law pertaining to schqol media programs 

State Board of Education policies for media prograins 

certification requirements for school media^ specialists 

professional standards for school and distcict media 
programs > 

factors involved in planning and. msintainihg a media center 

procedures - for the acquisition , storage ^ criculatioh*, and 
' maintenance ^ of materials and equipment 

{ / . . . : 

facilities for the stqrage, circulation, and maintenance of 
materials and equipment * 

methods of classifying, cataloging and processing 
materials 




CONTENT OBJECTIVES FOV MANAGEMENT AND ORGANIZATIdN 

Hhderstand the impon^tant cbmpdnents . and Ofganizational 
characteristics round in school media programs designed for 
different age group^(e.g., primary* raiddlei upper). ; 

Understand the differences in ebmpbhents and organizational 
characteristics of media programs which include special 
collections (e.g., career i readihgi special education, guidance). 

know the philosophy and purposes of school media programs. 

Understand the role of the media specialist in planning the media 
program. 

Understand the role of the school administration in planning the 
school media program. 

Know the role of the school instructional staff in planning the 
school media program. 

Know the role of students in planning the school media program and 
how their roles vary with different age levels (e.g., primary, 
middle, upper). 

Understand the use of planning tools and techniques (e^g.^ systems 
ahalys i s , needs assessment, PPBS, program^eyaluation and review 
techniques, establishment of priorities) in school media programs. 

Se familiar with federal programs that influence local school 
media programs. 

Know aspects of Georgia state law (APEG bill ). pertaining to School 
media programs. 

Unde r stand Georgia State Board of Education policies regarding 
instructional resources. 

Unde rstand Georgia State Board of Education standards regarding 
instructional resources . 

Know the certification requirements for media specialists in 
Georgia . 

Be familiar with professional (ALA/AECT) standards and guidelines 
for school and system level media programs. 

Be familiar with prof essibnal standards and guidelines set by the 
Southern Association of Colleges and Schools as they pertain to 
school media programs. 



physical ehvi rbhment for the optimal 
"i^iiizatlon.Pl media in terms, of lighting, acoustics, temperature, 
and; psychological aspects such as color and aesthetics. 

Krfow appropri'a-te procedures and facilities for the storage of 
print materials (e.g., books, magazines, pamphlets). 

- Know appropriate procedures and facilities for the organizatibh or 
storage of nonprint materials (e.g., films, filmstrips, records/ 
tapes, cassettes;). , 

- Know appropriate procedures and facilities for the stbre/re of 
recorders) equipment (e.g., projectors, record players , 'tape 

Know t]ie^ important aspects of a retrieval and circulation syste'a 
•for print materials (e.g., books, pamphlets). 

Know the important aspects of a retrieval and circulation system 
for nonprint materials (e.g., films, filinstrips, records, tapes). 

Know the important aspects of a retrieval and circulation system 
for^ instructional equipment (e.g., record players, film 
projectors, tape recorders). 

Understand the structure of the Dewey Becimal system, its 
advantages and disadvantages, practicaT applications. 

Know prominent aspects of Anglo-American cataloging methods. 

Be. able Jo compare the c6st» .advantages and disadvantages of the 
commercial cataloging services to other cataloging methods. 

Know the cataloging and processing procedures, for books. 

Know the cataloging 'and processing procedures' for print materials 
other than books. ' 

Know the cataloging and processing procedures for nonprint 
materials (e.g., films, records, tapes, kits, filmstrips, maps, 
globes) . ; ■ > 

Know procedures for the maintenance of media -facilities . 

Know procedures for the maintenance of printed media materials. 

know procedures for the maintenance of nonprint media materials. 

Know procedur;es for the maintenance of media Instructional 
, equipment 
.<■' ■ • 

Know organizational i procedures necessary for the production of 
niedia materials. 

know facility, requirements for the production of media. 
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know procedures which are recommended for ordering media. 

Understand the process' of ,acqalrihg print materials in terms of 
sources^ bookkeeping system, schedulihgt etc. 

Understand the proc^^ss of a^q non-print materials in terms 

of sources, bookkeep|ng systemst scheduling ^ etc. 

Understand the process of acq^uirlng eguipmment in terms of 
sources 9 scheduling bookkeeping systems^ etc. 

Understand the managerial process for building a print collection. 

Understand the managerial process for buildiag a nonprlnt 
collection'. ' 

Understand the managerial process for building an equipment 
collection. 
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Sources for the Management and Organization Naratives 



Guide for Planning and Constructlort of Public Schdol 

Facilities in 6eorgia ^ Aiiania; <ieorgla Department of 
bducation. Revised 1982. 

GuldelintB^for the^beyelbpmeot of Instructional _ Media 
Pdllcles ahd Implementation^ Procedures . Atlanta • 
Georgia Departmlrit of Education, 1981 * 

Roles ^ In MedJ/a^Prbgram^Bevelbprne^ and gommunlty . 

Atlanta: Georgia Department of Education, 1982 

r 

Senate Blii 672: pftdequate^xQgrem-for^ In- Georgia 

- Act . Atlanta: Georgia Legislature, 1975* 

Standards ^f or-Schbol-Medla^C^ . Atlanta: Georgia Depart- 

ment of Education, 1981. 



The Role b£ The School. Hed^a Specialist 
V, In Media Program Development 

_• The media specialist works in the ih^tructibrial develjipment 

process as well as in materials evaluation ^ acquisition ^ arid 
utilization^ As a member of the educatiqhal team^ this person 
works with teachers in curriculum plahriirig and in ideritif icatibh t 
selection and us6 of resources to Bjeet learner heedSi The media • 
specialist is a source for inauring that planned curriculum and 
media services reflect the optimum relationship between all parta^ 
of the instructional program which includes design, objectives, \ 
learning activities, reaburcesj and eyaiuation strategies, ^ 
this role, the media specialist: 

IV assists in developing building media policies arid implex- 
mentation procedures vithin sysltem policies and 
\ procedures ; \ . 

2. coordinates the building media committee; 

3. plaris the school media program with the building media 

committtee ; 

4i implemesnts \edia policies and standards ; 

_ y _ _ _ _ _ "* 

5* develops media budget proposal based on recommendations 
of the building media committee; 

5i .plans with and reports to the principal; 

7. assists the media cobrdiriator iri planning for systemwide 

and building program development; 

8. creates and* fosters a climate that motivates effective 

utilization of media facilitiesp resources, and 
services; 

9. interprets the media program to students, faculty, 

administratiori and the community; 



10. insures accessibility to media; ; 

11. participates in curriculum develppmerit arid implementa- 

tion, i.e,.^ serves on curriculum and textbook 
committees; 

12. assists teachers in desigriing instructional and learning 

_ experiences j 

13. selects media based bri the heeds of the instructional 

program and the iridividual users; ; 



14. informs users of media ceriter services and resources; 



15. 
16. 

T - 

17. 
18. 

19o 

^ 20. 
21 . 

22. 
23. 



works with instructional staff to provide learning 
experiences for media skills development; 



evaluates snedia serviceiBi With administrative and 
instructional staff and modifies as appropriate ; 

manages the acquisltlbh , /processing » brgahlzattbh , 
circulation 9 maintenance and inventory of resources; 

uces locally designed materials for andvlth 
students and instructional staff j 



plans and implements media-related staff development 
activitieiB; 

cooperates with the local public library; 

coordinates identification of and access to resources 
ayaiiable through other local agencies or community 
resources ri .e . 9 community resources file; 

assists in selection of media center support personnel; 

participates in professional media and educational 
organizations; ^ ^ 



*24r seeks opportunities to increase professional skills. 

For Information concerning the role -of ' superintendents ^ system 
media contact people, mec.la coordinators, curricuium coordinators, 
principals! the instructi.Ciial staff, and the community in 
developing school media programs, see Roles in Media Program 
Development:^ School and Community. 
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* The Role of The System Media CdiDfflittee 

The Georgia Board of Education requires" i i ia process for 
idihtifyihg media committees, at .the. s^rstera- a^ 

composed of administrators, media specialists, teacherS|^ students ^ 
and community representatives;.." This commit>teej appointed by 
the Ixjcal superintendent, bases its , actions on the sjrs tern's 
established curriculum, and educational goals and objective ^ it 
f\inctidhs in an advisory capilcity to the superintendent and 
through that position tc^^the local board of -education, as well as 
to the building-level cdsS4J^ In its role, this poramittee: 

1. recQmmehda..Wffi^ and implementation procediires 

biased ori statelpolicles and ^standards; 

2. ^'^0^^val^€rtes;^^ policies and procedures periodically 
\d reeomiJQehds revisions as necessary r 

3. ^^iyzes' ihstructibhal g^als and establishes media 
>b3ect'ives and priorities; 



4. ^3nterprets st^te/regiohal standards and 'policies ;* 

5. assesses systemwide instructional ^heeds^ availability" of 

resources, media program development and services; ^ ' 

6. reviews priorities for media budget proposal and 

recommends budget allocations.; 

7. plans jfor immedi^jB/lbhg range media program development 

8. establishes procedures to select and evaluate media; ^ 

9. recommends procedures to insure copyright adherence;' 

10. responds through established procedures to formal ^ 

complaints regarding chaTlehged materials; 

_ ^ - - 

11. identifies media-related staff development heeds and 

seeks opportunities to address those needs ^ ^ 
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12. encourages cooperative planning between adminis|;ratlve 

instructional and media personnel;^ ^ 

13. establishes procedures to insure accessibility to all 

types of media; \ 

_\_ __ __ . 

j4.. establishes/mainteiins cooperation With loea^^ agencies ; 

15 w communicates media-related information to schools and 
the community; 

16. evaliiates systemwide media services ''and recommends 
modification as appropriate; 



\ 
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The Role of The Building Media _ Committee 
In Media Program [Development, 

The building media committee ehould be composed of ap 
rainistrator, media specialist, teachers^^atudejits^ and community 
presentatlvea. Since the ro ie of the committee is baaed on 
arner needs and the * instpuctionai program, the structure of the 
iiding-level media committee may differ from schqoi to achool^ 
en within 'the same system. The building media coDQmittee, in 
dition to addressing media concerns at the school level, 
ovi^es input to the system media committee. This committee; 

1i develops procedures for implementing the system *s 
instructional media, and^ equipment policy; 

2i analyzes instructional goals at the system and building^ 
levels; 

3. establishes- media program objectives and jpriorities; 

4i develops immediate/long range plans for media program; 

5; recommends priorities for budget proposal; 

5. participates in evaluating and modifying.^ media s'^rvices; 

7; recommends media policy revisions?; 

8. assesses instructional needs and available media 
. resources; 

)t /' 

S. establishes processes for insuring input to media 
selection ; 

ib. recommends procedures for insuring accessibility to 
ail types of materials; : 



11. encourages cooperative planning among adrairaistrati ve , 

instf uctional and media personnel; 

12. responds through established procedures to formal _ 

complaints regarding materials used in the school; 

13. recommends procedures to insure copyright adherence; 

14. assists with identifying, planhhirig' and implementing 

media-related staff development activities;--?^ 

15. . provides information to tlie sch^l. and community about 

available media-related resources and sejrvices; 

15. recommends procedures for establishing/maintaining 

cooperation with other agencies, i.e., public ' -^ary. 
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state Board of Education' 
Policies on Instructional Resources 

Ai i 6 tmant-of - gu nd s 

!i J __ __. 

Ponds are allotted for maintenancej^ repair^ and purchase of 
instructional resources based-on tfae numbf^r oi' certificated 
units. Instructional resources arf soft texts ^ hard 

covered texts, library books, consumable and ndn-consuraable 
supplies and materials % ^ 

Funds are allotted for instructional equipment baged on 
average daily attendance (ADA). » Instructional equipment: 

♦ retains its original shape and appearance with use j 

♦ is nonexpendable and is .usually more feasible to repair 
than replace; ^ . / ^\ 

* does not lose its identity through incorporation into a 
different * or more complex unit; 

♦ is transportable from one place to another; 

♦ does not fuhctidn as an integral p&rt of the , 
buildings or grounds; ' / 

* ic nqt, standardrtype furnishings or furniture; 

* must perform a mechanical or technical, function 
directly related to instruction; . 

* has life expectancy in excees of two years* 

Funds are allotted for purchase ^ raalhtehahce, repair, and 
replaceraept of equipment for Ihstructiohal laboratories and- 
for special, edticatioh . . . 

^ (Funding in 1985 is $0^75. per ADA), 



Bol±ay RexJiiiremeiTts ^ ^ 

1. Property Accounting for Local and State School Systems, 
Handbook III arid the Ihstructiohal Equipment Griterta 
(IFA) shall be Adhered to when expending such funds. 

2, \ Equipment and materials purchased with these fUhds must 

adhere to Federal ^Cbpyright Law (PiLi 94-553)* 

5. Each school system is required to develop written 

policies to insure that expenditures for ihstructiohal 
equiptmeht and media contribute to student gbal^i 

4* Each school system is required to develop policies. 

regarding the selection, procurement and utilization of 
materials i * • ' 

5i Appeals cbhcernl^xig Ihstructiohal media can be brought to 
the State Board ^through normal appeals prbceduresi' 

&• The Office of Instructional Services provides assistance 
to local systems in deyeloplhg and implementing plans for 
purchasing instructional materials and equipment. 
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pivlsi'ori of Instructional Media IServices 



f his ^Di vjL^ion of the bfflce_ of Instructional Services^ 
Gebrgi^ Department qf Ediicatlon , is responsible for providing both 
services and resourc^ to education agencies as local media 
programs are developed ^o attain student goals identified by the 
school system. The Division Is CQmposed of two units, Media 
Services and Media Resources. 

/ v . .. . . _;. . . ' . . . _ 

Media-Services Unit provides consultative and technical 
assistance in planning,, organizing^ admlnjstef^irig arid 
evaluating metiia programs upon the request of the local 
system. Position papers concerhihg aspects of media 
programs are developed periodically arid distribut(^ to meet 
iderit|.fied needs. Ah annual statewide media - 
vorkshdp/cdriference Is designed to meet heeds identified by 
local systems* A^Jlflb and videotape dupiicatibri services 
are managed by this Unit* as are dembristratibri/ptlb 
projects such as training programs" eind statewide resources 
revieSf processes. Other services include cohsultative- 
assistance in: 

f- __ . 

Implemehtlrig State Board policy oh instructional 
ijiaterials and equipment in local systems; 

2. impieraehtirig state media standards; 

3* improvirig system arid buiidirig-level media programs; 

4f Prgariizirig and cbriductirig media-reiated workshops for 
school system persoririel; 



5. ' Working with teacher training ins ti tut ions^CESAs 
^ arid otheTs^^o improve media progr^ development; 

6. Reviewing and making recomraeridatioris concerning plans 
^or media facility renovatioii and construction; 

7. Determining instructional television reception and 
distribution problems and action needed to improve 
reception/distribution capabiliCties as well as 
recommending equipment specifications. 



Media-Resources- Uni^ develops and pr^oduces , acquires, 
and distributes instructignal materials to local \ 
educational agencies^ These resources may be in one or 
more of the following fornia-ta : instructional television , 
(ITy)/yideo, audiotape/slide, I6mm, filmstrip, print and 
graphics. Specific resources provided are; 



1* ITV/video programs^ series^ and teleconferences 
produced or licqulred^f or broadcast fever the nine 
television stations of the Georgia Public Tela- - 
cbramunicatiohs eoromissibn. 

\ ^ f 

2. Ibram films acquired for and distributed by the jthree 
state film libraries to subscribing schools* 
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4. 



Print materials produced and distribu support 
utilization of noriprint resources. and to provide ^ 
media-related information to local educational 
agencies: ITV teacher manuals^ bfoadoast schedules/ 
programming informationp a monthly newsletter (MEDIA 
ME;MP) for media specialistsi I6mm film library" 
catalogs, and a variety^ of other informational/ 
admin istrative documents related to state and local 
media prograins. 



Audio tap^s/slides, filmstripsp ah^ graphics to ' 
support in-fiervice and staff development activities 
at the' state and local levels are also produced and 
distributed, ' . 



Annual Fall procedures o^' the Division .of Ihstructibnai ffedia 
Services are the appointment of System Media Gbhtact Persons and 
the completion of an Instructional Resources Survey. 

Address questions cohcernihg resources and services bffered by the 
Division to: \ Mr • 0, Max Wilson, Director^ Diyisibh of i 
Instructional l?edia Services^ Georgia . Department : bf Educatibn, 
Twin Towers East, Suite 2054 r Atla.rita, Georgia 30334 or phbne (4b4 
656-5945). * , 
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Stahderds For School Media Geriters / 

In Georgia, three groups' ar^a reBponsibie for., the developm^ 
and. application of media standards: (1.) the IBtate of Qedrgia^ 
(11^ the Georgia Accrediting CommiBsioh and Jfil) the So^hern 
Association of Colleges and Schools. Foilovlng are me^^ 
requirements which are necessary for accreditat^ioh by each of 
these three groups . . . 



I. State of Georgia 



/ 



la The system board of education, under the, leadership of 
^ the super ihtehdeht^ has developed a handDopfc of codified 
^ written policies, (including rules and regulations) for 
the school system^ The policies include state&ents 
related to the selection ^ procurement and use of 
instructional materials and equipment. 

2. The system Maintains an annual inveritbry of all equip- 
ment having ah. estimated useful life of more than one 
year and having a unit cost of $300 or more. 

3. Each principal maihtafths adequate records of all funds 
collected and makes a complete financial report to the 
superintendent at 'least quarterly^ accounting for all 
receipts ^'nd expenditures and giving a complete annual 
inventorySof school and syst^m^^^ed property. 

4. All instructional, service and support areas must meet or 
meets appiiceble standards at the time of construction. 

_ ■_ / - -- - - , 

5. A planned program of maihtehahee insures that instruc- 
tional equipment operates properly* 

6. The essential special equipment, irrStructional resources 
and fixtures for each subject matter area are available 
in adequate quantity and quality STor each instructional 
program. 

7. The school has a media center which is accessible to , 
individual students and groups throughout each day of the 
school year^ (Note: Elero^htary schools with fewer than 
400 students may answer yes to this standard if the media 
center is open throughout the school day, even though a 
media specialist is* employed for ohly^ bha-half time . ) 

•_*_.___ ' y_ _ ' - 

8. The school has a full-time., certified media specialtsts 
(Note; Elementary, schools with fewer than 400 students 
may answer yes if they have a certified specialist on\ at 
least. a one-half time basis.) 
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9* All school-owned print and nbhpriht media: and equlpinenti 
except basic textbooks, are organized and made available ^ 
far use through the media center to individuals td 
classroomsi . ' 

10. All teachers using instructional television use th# 
^ appropriate schedules and martuais accompanying the 

televised course of study. Such manuals are available ta 
each individual teacher or in the media center, 

, 11, /A current written plan for organized use of community 
j resoUrtjes is^ lmplemente;d. The school involves community 

members in planned and coordinated volunteer activities v 
that contrLbute to instructional objectives, ' : 

II, Georgia Accrediting Cdmmisslbh 

_ _. ^ 

1, A high school media center must have a consistently 
grovihg collection with a minimum ot seven books per 
pupil: and* other materials suitable for use in a sounds 

. - instructional program, Iphe organization of the media 
c«iter collection and tBe schapT schedule must f acili- 
tate maxirajjm use by pupils during all, school hours,, 
A Jynio? high/middle school media cent^ have a 

constantly growing collection with a minimum of ten books, 
per^pupil and other materials suitable for use in a sbund 
instructional program; 

An element*ary^ school media center must have a constantly 
g^rowing collection with a minimum of aeven books per 
pUpil'and other materials suitable for use in a sound 
Instructional program. 

2. The. qualification* and assignments of bhe"^ media specialist 
will conform to the following provisions: 

" Enrollment (gualif ica ti oha Time in Media -Center 

/ ' ^ : — ^ ^ ^ — ~~ 

A minimum of: A minimum of: 

Up to 250 20 quarter hours ' Ghe-half day 

251-375 20 quarter hours. Fuli time 

376-750 25 quarter hours Full time with half- 

time clerk 

y 751-1,000 Media Specialist Full time with full- 

^ (Git. M.S. or" M.S. time clerk 

^ , Gertificate) - ^ 

1,000 and above Media Specialist^ Full time with full- 

'(e.LiH,>S. or M.S. time clerk and one 
Certificate) ' * associate madia 
, specialist 



5. Book storage and storage rooms are clear of litter. 

4. Shelving is adequate for materials and equipment .c 

5. At least $4 .00 per pupil, enrolled must be spent for 
library books and other library media, . exclusive of 
equipment,' with the school year. 
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• Southern Association of Colleges anct SGhool^ (High- School 

Source: Spdth^n Association of/GoHegei arid' Schools > Siandarde 
oJ-j^fae-gbmmisslbh oh Secondary Schopls, 1960 Edition > 
Atlanta : Southern Association of Colleges, and Schools, 
1980. 

1. The BChoolls program shall pro vi-de essential 
instructional support services and student p)$rsonnel 
services, including library/nedia , health and 
guidance • ^ 

2. Each school shall have the services of afirgfess- 
lohally trairied librarian or media speciarist who 
has ah appropriate degree or ia certified by the 
state agency as a llbrarifiri or media specialist. 

3. Additional professionalsteff in the library or 
instructional media center shall have at least a 
bachelor's degree and training in the areas in which 
they work. 

4. Allprofessional staff in the library or Instruc- 
tional media center shall have completed at least 12 
•Semester hours of credit lh_ prqf esslorial education 
either as part of the bachelor^ s degree or in 
addition thereto . 

5. A library or media center professional staff member, 
without previous experience, shall have two years to 
csomplete the 12 semester hours of professional 
education • 

6. Library or media staff members shall earn at least 
six semester hours of credit, or the equivalency aa 
approved by the State Committee , during each five- 
year period of employment until thirty semester 
hours of graduate credit are earned above the 
baccalaureate degree or until sixty years of age ta 

reached^ whichever comes first. The six semester 

hours of credit^ or th^ equivalency, shall be 
designed €d increase the competency of the staff in 
the areas In which they teach or work. 

7. A school that employs at least two professionally 
qualified librarians and/or media specialists may, 
in lieu of any required additional librarians or 
media. specialists , employ two trained paraprofes- 
siohals for each additionally-required librarian or 
media specialist. 



2u 



V 



- 17 - 



ERIC 



8i MittiauBpgRir-aonnei Retiulrements 
Enroilment Media Specialist 



1 


- 299 


in 


300 


- 499 


1 


500 


- 649 


•i 


650 


- 749 


1 


750 


- 999 


1 


1,000 


- 1|249 


2 


1,250 


- and above 





9. 

10, 



12. 



Eachschool shall provide a program of instructional 
materials services operated from a library and/or an 
instructional materials center. 

The library or materials center shall serve as a 
resource area for the entire educational program. 

The services and materials provided shall be 
adeq.uate in quantity , quality and type to assure the 
breadth and depth Iri liearhing necessary for the 
development of academic skills » vocational compe- 
tencies, and personal growth* 

The materials collection shall include usable and 
acceptable print books as indicated below. 



Enroilment- 



Co3j.eot4on 



Up to 100 
101 - 800 
^ 801-1,000 

1 ,001-1 ,500 

1 ,501-2,000 

2,001 and above 



1 ,000 volumes 

10 volumes per student 

8,060 volumes plus 6 volumes 
per student in excess of 801 



9»2b0 volumes plus 5 volumes 
per student in excess of 
1 ,000 students 

11 ,700 volumes plus 4 volumes 
per student in excess of 
1 ,500 students 

13>700 volumes plus 3 volumes 
per student in excess of 
•2,000 students 



13 • Teacher recommendations shall be solicited and 

considered in purchasing library books and other 
materials. 
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14. "A newly constructed sctibdl shall have at least two 
books per student upon opening and shall add at 
least: two books per student per year until the basic 
^collection is Reached, > , 

15. The materials collection shall also include^ 

periodicals appropriate for and related to the 

- interests of the students. The subscription list 
shail_include no fewer than 10 titles or one for 

each 25 students in membership, whichever is 

greater. If justified by use, _additional copies if; 
the subscription list ex-ceeds 30 titles. 

16. 'the distribution of periodicals shall represent all 

areas included in the instructional program . One or 
jnore daily metropolitan newspapers and one or more 
local newspapers shall be included. 

17. Nbnprtht materials shall be provided in the library/ 
materials collection as indicated by the needs of 
the instructional program, " • 

18. Materials cataloged using a standard system . 

19. etrculatioh records shall be kept on both a daily 
and monthly basis for the purpose of evaluation 
student use of the library. 

20. Any school having a mean monthly circulation of less 
than 25 percent of its merabershipr as of the date of 
the iannual accreditation report; shall provide 
reasons for circulation in writing with the annual 
report to the State Committee, 

21. Each student shall have .regular and frequent access 
to the library oh either an individual or a class 
group basis. in no case shall such access occur op 
fewer than two days per week. 

22. Appropriate space shall be providedfpr the library/ 
instructional materials service center . Space shall 
be provided for the shelving of books using .standard 
library equipment. 

23. Space and proper installation shall be provided for 
the 'use of all instructional equipment intended for 
use in the library Bfid/or center. 

24. Storage space with appropriate surfaces shall be 
provided for all portable instructional equipment. 

25. Seating and work space fo^ students and teachers 
using the library or center shall be provided using 
standard library furnishings as appropriate for the 
size of the school . 

26. in addition to maintaining the minimum basic book 
collection, each library/media center shall be 
provided with funds as indicated in the following 
chart for the purchase of periodica-i s , library 
supplies, and honprint materials. ^ 
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Enrollme nt Ex4)endlture Requlrementa 

Fewer than 100 $506 

•101 - 800 $500 plus $4.00 per student 

in excess of 100 

801-1,000 $3 #300 plus $4.00 per student 

in excess 6£ 800 



(Elementary School Requirements) 



SourofS^ Southern Associatton of GoU'eges and Schools^ Commission 
on Slepentary Schools, Policies ^ Principies, and Standards for 

station o f Elemen tej^^ii4j--Middle Schools > 1984^62 . 
^^'^Xtmnt^t Southern Association of Colleges and Schools, 1981. 

!• ^he school library shalL be eh Ihstructiohal media center, 
¥lth the librarian serving as media specialist^ and shall 
offer a comprehensive program of library services to 
children and teachers*-»such as story hour activities^ 
^j^aching of library skills; checking out books, oppor- 
tuhi ties for independent study ; group resear chj browsing ; 
use of printed and audiovisual materials; and providing 
curricular materials. 

£• Physical facilities shall include a library space or 
epacesj readily accessible to pupils, attractive in 
appearance, properly lighted, fitted with standard library 
equipment, and with floor space to provide for a minimum 
of 40 pupils at one time, adequate space for storage and 
workroom and for other areas appropriate to a media 
center. 

3« A school with fewer than 254 pupils enrolled shall employ 
a professionally qualified librarian (media specialist) 
who shall spend half-time or more in the library (media 
center)^ A school with 264 or mpre students enrolled 
shall employ a full-time^ professionally qualified 
librarian^ A school with 440-659 students enrolled shall 
employ a full-time, professionally qualified librarian. A - 
school with 440-659 students enrolled shall employ at 
least one half-time clerical assistant for the library. A 
school with 660 or more pupils enrolled shall employ a v 
full-time clerical assistant for the library. A school r\ 
may use professional personnel in lieu of the clerical 
assistant to meet this standard « , ^ 

4« Provision shall be made for adequate and appropriate 

learning materials and equipment for all levels and areas / 
of instruction in the school . . / 
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There shall be. a minimum of $15 per pupil budgeted and 
expended annually throuGh the regular business office of - 
the school or school system for' instructional materials, 
supplemental readihc materials , library books , and ' other 
printed materials Such as periodicals^ pamphlets, end 
gbvernmehtal documents; and honprihted or audiovisual 
media aueh aa,^ fllmstripsi Bnun^ and 16mm teaching' films, 
transparencies, recordings^ tkpes^ slides, mounted 
pictures, maps, globes » and models. Basic textbooks and 
equipment necessary for use of instructional materials 
shall not be purchased from this allocation* 

The library shall serve as a multimedia learning center 
for the school. Its collection of media, both printed and 
riq^ripyinted, : should be varied , up'-to-date , and carefully 
aelecrted in' terms of the school curriculum and instruc- 
tional- program. 

___ __ _ ^ 

The library book collection shall contain a minimum of 10 
books per child or 1,500 books , whichever is greater > No 
school shall be required to have more than 10,000 books in 
its library colj^ection. Library books on order, but hot 
delivered, may be counted as a part of the requirement. 

The school shall also have various types of audiovisual 
equipment* The audiovisual equipment shall include an 
adequate and prpperly balanced quantity "of items such as 
the following: I6mra motion picture projectors, filmstrip 
projectors, 8mni projectors, tape recorders , record 
players, ^television sets, and bverheau projectors. 

There shall be evidence that children have continual 
access to use of books and other learning materials • 
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Adequate Program For Education in Georgia (APEG) 
Georgia Gbde Annotated, Chapter 32-A 

u act J established bjr the General Assembly of Georgia 

Harcn 24> 1974> provides a means whereby recognized heeds might 
more readily be met to provide an adequate educjation for citizens 
of the state • The recognized needs are; 

1. Providing ein egultably financed public educational 

structure assuring opportunity to develop competencies 
needed for life roles. 

Z. Providing students with necessary competencies to develop 
good physical and mental healthy to deal effectively and 
responsibly with others and to Jbe effective workers and 
responsible citizens. 

_ _ . _ . V ' 

3* Establishing arid maintaining common minimum standards on 
a statewide basis. ; 

4. Providing each chil^ with access to a quality program. 

5- Providing for* program assessment and imprbvement through 
staff development, planning, research and experimental 
^ programs. i 

. 6. Providing for the most efficient use of school facilities 
so that broader curriculum a^hd more flexible programming 
will be available to students throughout the calendar 
' year • * ' 

?• Providing; a, method whereby all Georgians shall pay their 
fair share of the cost of such programs. 

The following sections of the act are of particular interest 
to media personnel (as operative 1983 ) : 

The State shall assure that funds will be available . 

for instructional personnel, me^ia and equipment, and other 
necessary operating expenses for general and occupational 
education for children, youthVand adults, including those 
with special heeds*:; 

The State provides for distribution of a sum of mone^ which 
shall be hot less than $500 multiplied by the number of 
certified instructional units for the maintenance, repair and 
purchase of instructional media , (1^33/84 funding at :$450) c 

The State provides funds for the purchase, maintenance, repair 
and replacement of equipment. - » 
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The State Board of Education _ shaH allot administrative and 
supervlisbry personnel to ipcal units of administration 
according to a fdrmuid basis and shall Include, but not be 
limited to ...librarians. ^ 

The State Board of Education provides funds to local units of 
administratido. for the non-certified administrative and 
clerical personnel to relieve the principal ^ classroom 
teacher and other professional personnel of routine 
.administrative and clerical activities so that they* may more 
' properly , effectively arid efficiently enhance the 
instructional program i ^ ■ 

The State Board of Education shall provide funds to local. 

units' of administration for the purpose of employing class- 
room aides and paraprof essionais to assist teachers and other 
certified professional personnel in the perfbrmahee of their 
duties. ' . 

The State Board of Education assures that every si;uderit In 

Georgia* s- public school^ shall be housed in a facility which 
\ is well designed and adaptable to the programs offered, which 
is structurally sound' and well maintained , with adequate 
space and equipment to meet each students instruetidhal 
needs. Capital facilities include building, -v fixture's^ and 
equipment necessary "or desirable f or effective and^^^fflc lent 
operation of the public schools and shall be deemed to 
Include... libraries. ' 

The State Board of Education establishes common minimum^ 

requirements which each public school facility must meet in 
order to be certified for use In any component -of the ^ 
educational • program of a school. 

The State Board of Educatlc^n shall adopt policies and - 

procedures to ensure that each school facility meets minimum 
standards as determined by State Board policy. 

The State Board _ of Education shall adopt and prescribe ail 
rules, regulations and policies required by the Act. 

The State, Board of Educatloh-^iall provide , by- regulbtlon , 

for certifying and classifying all teachers and other 

certificated professional personnel employed in the public 
schools. Professional personnel shall Include... school 
librarians. 
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'Media Center Facility Requirements 

The media center is divided and subdivided into areas 
according to functions i While all areatf may-Jio be separated from 
each other by wail Sj the functional areas swuld be distinct and 
those which interact most frequently placed in proximity -to one 
another. . Planners sh^ould carefully analyze the work and J:ra/f ic . 
flow of ail media program activities to insure specif ication of 
the best possible functionar relationships. In some sltuatlonsi 
it ma^ be logical to combine similar functiqns for' more effectl^ 
use of spjice and equipment . Whi le rainim^um sq^.uar e f ootage 
requirements are determined by ADA , note that t an ade ^^ate- mednia 
program may JiecessLtate mor^ t han m inimum^ reqAjiremeivb s, 

The media center shall Include the space to accommodate the 
f unctions and subf unctions .described below, . regardless of ADA. 
The functions miist be Included within the minimum required total 
area, but relationships between and space allocated to each 
function at*e to be determined by the System planning grc^ups, 

J Functional Area Requlrments: 

;l . ^gdrculation^-display in which media' is 'checked in and out 
and special media are displayed j This at*ea should be 
near the entrance to and exit from the media center. 

2. Rea^inK^ - browsing^ listeninp;^- viewing - and- studying in 
which students and techers use media individually or In 
small groups. . 



3. Conference in which groups use media without disturbing 
or being disturbed . 

4 . C ollec^Aon which contains shelving, to house the media 
center 's Instructional resources and the ^ space needed by 
users to use the collection . There are specif Ic require- 
ments for shelving of the instructional resources: 

. s 

Shelving scale'd to_tha size/age of the users shall: 

* Accommodate 15 prlnt/non-prlnt items per ADA 

* Be estimated on the. basis of eight items per ^ f 

linear foot ^ \^ 

•* Be placed on the^ perimeter or in stack areas if 
over 42 inches in height 

* Not exceed 42 inches^ in height in K-4 media 

centers 

* Not exceed 66 inches in height in upper 
^elementary and middle schools 

* Not exceed 84 Inches in height in high schools 

* Be no more than 3 feet long between supports , 

* Have a minimum of 4 feet between rows of shelves 

* Have a Minimum of 5"^feet between rfows _ of shelves 
and furniture involving seating or traffic 

Access aisles should a,116w unobstructed flow of traffic. 



Production provides students nhd teuchers with sjpace, 
materials arid equipment resources for creation of 
instructional materials (niay include a darkroom). 

Electronic distribution includes equipment Which provide 
a variety of capabiltttes • The sys:feera can receive tele- 
vision and radio signals and transmit thes^ signals to 
the appropriate instructional area(s); program can be 
recorded for later playback to the appropriate instruc- 
tional area(s). The head-end of the aystem must be in 
the media center in an area set aside for recording and 
playback of television programs; the walls of this area 
should not be load-bearing* A drawing showing ertgineeri 
details of the electronic distribution system must be 
permaneritiy displayed in this area. 

Adminlstratlon-and planning heeds to be accessible to 
staff members at all times . Media specialists need a 
space for planning with teachers and students. 

Pr oces&lag is used by staff for qrdering,_processinfci, 
organizing and inventorying the media center collection. 

P eripdlpal ^snd ingtructipnal equipment storage Includes 
specially designed shelving , movable carts tor instruc- 
tional equipment and standard adjustable shelving to 
accommodate back files of periodicals. For maximum 
utilization^ the room should be long and narrow and have 
two doors (one to the media center ahd the other to an 
outside hallway)- so that equipment cart be taken and 
returned td the storage area after use elsewhere in the 
school. For securltyi ;thls door should have a locking 
system which operates on both sides of the door so that 
the media spe.clalist must be involved at any time the 
door would be opened . The door should be considered an 
emergency exit only because of the need for this 
security. 
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Function influences the kindj size arid position of these 
spaces. The following diagram atte_rapts to name the needed spaces 
and points out the interrelation of the variouis areas. The size 
o^f the various circles only approximates possible size 
relationships. Some schools combine compatible functional areas 
in their plans. ' / 
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Minimum Square FootaijiB Hequireraerits 

The minimum required square footage per. ADA*. in iricreraerits of 
25 f representing the minimum space within which the given ABA 
can f junction,^ is listed in the follpwing chart. This square 
foota/ge includes the total area of the media center including 
aiJL-required functional areas. 
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2101-2125 


7725 


626-650 


33OQ 


1376-1 400 


5550 


2126-2150 


7800 


651-675 


3375 


1401 -1 425 


5625 


215I-2175 


7875 


676-700 


3450 


1426-1450 


5700 


2176-2200 


*7950 


/01 -725 


1 c 0 c 

3525 


1451-1475 


5775 


0 ^ A 0 ^ FT 

2201-22'£5 


8025 


726-750 


3600 


1476-1500 


5850 


2226-2250 


8100 


751-775 


3675 


1501-1525 


5925 


2251-2275 


8175 


776-800 


3750 


1526-1550 


5000 


2276-2300 


8250 


801-825 


3825 


1551-1575 


6075 


2301-2325 


8325 


826-850 


3900 


I576-I6OO 


6150 


2325-2350 


8400 


851-875 


3975 


1601-162S 


' 5225 


2351-2375 


8475 


876-900 


4050 


1526-1650 


6300 


2376-2400 


8550 


901-925 


4125 


1651-1675 


5375 


2401-2425 


8625 


926-950 


4200 


1676-1700 


5450 


2426-2450 


8700 


951-975 


4275 


1701-1725 


6525 


2451-2475 


8775 


976-1000 


; 4350 


1726-1750 


6600 


2475-2500 


8850 



Schools over 2500 ADA should add 75. square feet per 25 students 
beyond the 8850 square footage figure. 



* ADA — average daily attendance 



REFERENCES FgIr MANAGEMENT ANb ORGANIZATION 

AASt_ahd AECT ' \ 

Baker 
Beeler 
Brewer 

Brown, Norberg and Srygley 
earrbll 
ehibnall 
ehishblm and Ely 1976 
( Cur ley and Varlejs 

Delahey 
Dewey 

Educational Facilities Laboratories 
I Ellsworth and Wageher 

Freeman 
Galvin, kiraraei and White 
CJayer 
Gillespie 
Mannigan 

Hart ' y 

Hicks and Tillin 
:Hug:_ 
Leopold 
Lisener 
Lowrie 
Marshall 
Nickel 

Prostano 

Prostano and Prostano 
Sears 
Spirt 
Sul livan 
Taggart 
Tillin 
Tillin and Quiniey 
Trinker 
Turner 
Weihs 



Complete citations available in the Bibliographic Reference 

Section of this Study Guide. 
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SUBAREA II: PERSONNEL ADMINISTRATION; f 



• CONTENT SYNOPSiS FOR ^PERSONNEL ADMINISTRATION 

professional reference sources and ' j 

periodicals / 



professional organizations 

roles and responsibilities of media personnel 
procedures for supervising, raotivatidng, and evaluating 



techniques for .group dynamics, leadership, and public 
relations 

methods of scheduling , record-keeping , budgeting , and 
reporting ^---^ 



3^ 



CONTENT OBJECTIVES FOR PERSONNEL ADMINISTHATION 



know basic refererices that aid in the professional growth and 
development of media specialises. 

Know Journals in the media field (eig>, S^ool Library Media 
• Quar t e r 1 y . . Li b^r e r y Journal , School LibraryT-journal . that aid in 
professional growth and HevelopmenTl . 

Be familiar with hafriohsl organizations that aid in professional 
growth and deveiopnient (e.g., ALA, AASL, AECT). 

Be familiar with Georgia organizations that aid in the 
professional growth and development (e.g.^ Georgia Library 
Association, Libtary Media Department of Geocgia Association of 
Educators, Georgia Assoc|:ation ' for Instructional Technology). 

Know important aspects of the CJeorgia State Department of 
Education's Staff Deve3opment program which aid in the 
professional growth and development of media personnel. 

Know the role of institutions of higher learning in the 
professional growth and development of media personnel. 

Know the roies and responsibilities of the professional school 
media personnel. 

Know the roies and responsibilities of media para-professionals. 

Know the roles and responsibilities of the adult and student inedia 
volunteers. ^ 

Know the procedures used in the supervision of media personnel . 

Know the procedures used in the evaluation of media personnel. 

Know the procedures for motivating media staff members. 

Know procedures that apply a knowledge of group dynamics to the 
specialist's dealings with staff, students^ and faculty. 

. Know important characteristics ot leadership style as used by a 

school media specialist. 

Be familiar with inventory tecliniques^ 

Understand withdrawal and replacement techniques for instructional 
materials. 

Understand withdrawal and replacement techniques, for instructional 
equipment. 

Understand r e c o rd - k e e p i n g (circulation, acquisition, etc.) 
techniques. 
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Be familiar wl;th methods used for preporlne utilization reports 
(e.g.^ evaluatio:^, circulation). 

Be familiar with public relation techniques. 

Be familiar with methods used for preparing media program reports • 

Be familiar with techniques of budgeting for the allocation of 
funds. 

Be familiar with techniques- used in writing specifications to be 
used in purchasing media and equipment. , 

Be familiar with techniques use in preparing program cost 
estimates. } 

Be familiar with techniques for justification of budget requests". 
Be familiar with media facility scheduling techniques.' 
Be familiar with techniques for scheduling personnel and staff. 
Be familiar with techniques for scheduling equipment usage. 

Be familiar with techniques used in program evaluation. 
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Selected Professional Reference Sources 

Ad vances in Llbrahlanshlp 
Aids to^4je44 a Select Students and Teachers 

A>L,A> Glossary of Llbraryl Terms 
A.L>A. Vorl^Eflcyclapedia of Library and Information Services 

Audiovisual Eqaipme^i- 1)1 rectory 
Audiovisual Market Place 
Behavio rai Requi^Bm^nts- Ajialysls Che^kli^^ 
Bovker's Annual of Library and Book Trade Ihf ormattori 
. C h i 1 dren ' s 44e d ia- J4ar ke tp lace 
Current Index to Journals In Education 
Ed u ca ^l^n-^nd ^ 
Educational Media Yearbook . 
Elemen^ary-Scj^aol- L^rary Ca ta 1 og 
Elementary School Library Collection 
£n c y c lo ped 1 a of 4r4^ rarianship 
Encyclopedia of Library and Information Science 
Gui de to -Refer-^ ri^:^ B^olcs- far School Media Centers 
' Library and Information Science Abstracts 
Id^ar y G ener^ In^for ma^ ion Survey (NCES) 
Library Literature 

Media-EqAj-i-p-mman-t^: A^ Guide and Dictionary 

^ Media Indexes and Review Source s 
Medi a-- P-i^^-^^-m^ — Dis trict -.and Schddl 
Periodicals for School Media Pro/^rams 
Refereoxie -Bo^ci:-.J:ar-i Ea-emeii-to^ High School Libraries 

''^^ Resources in Education 

Sen i or - Hi gjfis^lK^l - Ll- br^j^ Ca ta 1 og 

Selected Library Media Professional Journals 

^ School Learninf; Resources 

Sc hc^ 1- L4 br^i^y- Jour na 1 
School Library Media Quarterly 
T^p- &f - the -News 
Wilson Library Bulletin 
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National Professional Media Organizations 



American Library Association 

Oldest and largest national library organization in the world 
was founded in 1876* This association spans all types of 
libraries: state ^ _ public i school * academici and special . Emphasis 
is placed oh excellence of library and information services in this 
areas of education , research # cultural developmenti recreation and 
pubiic_ service. This organization promotes access to inf ormatipn ^ 
legislation jand funding, intellectual freedom/ and public 
awareness^ of library services and serves as the umbrella 
brganlzatibh for more than eighty special interest groups (e.g., 
AASL and GLA). Publishes A merican Libraries . 

American-As^cciaAioa^ o School Librarians 

Promotes improvement and extension of library media services 
in eieraehtary and secondary schools as a means of strengthening 
the educational program. This group also strives to stimulate 
professional growth and improvement of the status of school 
librarians and is concerned with the evaluation, selection , arid 
utilization of media as it is used in the context of the school 
program. 

In conjunction with AECT, published Media Programs; . Bistrict 
a^d Sch-O-oi- , the evaluation tool for school media programs and 
services. S-cii-O-O-i- - Library Media Quarterly is the official 
publication of AASL to its members. 



Ag soeia tion- f ar-l.i5r^r^- Service to Children 

The Association for Library Service to Ghildren is interested 
in the - improvement arid extension of li brary services to childr/en 
in all 'types of libraries. It Is responsible for the _ evaluation 
and selection of book arid nonbook library materials for and the 
improvement of techriiqu^s of 1 ibrary service to children from 
preschool through the eighth grade or Junior high school age ^ when 
such materials and techniques are intended for use in more than 
one type of library. 



a-ohd Techridiogy 



A national association of members snnd subscribers dedicated 
to. the improvement of instruction - through technolbgyi ftEBT 
members will be found in a variety of Job settings, such as 
libraries, school systems, colleges, universitie^s, hospitals the 
Armed Forces, businesses, museums, and Epv^?"'??^'^; but they all 
share a conc_erh for improving instruction through the lise of 
technology. Offers its. members prof essional contacts through the 
Human Resources Directory Instructional -Innovator , 
division af f i liations , and the AECT Na ti on al " Conference and 
COMMTEX international Exhibition. 



Division of School Media Specialists (AECT) 

A division of the Association for Educational Communications- 
and Technology^ this o rga n i za t ibn Vs purpose is- to promote and 
improve communication among school media per sbnnel sharing a 
common concern for the development , implementation, and evaluation 
of school programs. It also provides access to information on how 
school media programs can be developed arourid the functions 
expressed in national standards. School Learning Resources and 
DSMS Newsletter are the official publications of this division. 



i3i-vision of Telecommunications (AECT) 

DOT is another of many AECT divisions. This group is 
concerned with television, radio, andother electronically- 
mediated instruction formats. Emphasis is placed on systems 
design, production and utilization of these media . Division 
activities center around the work of eight committees: 
Distribution, New Technology, Educational Broadcasting, 
Production, Membersliip, Prof essional Development , Communications, * 
and Nominating. The DOT Newsletter is published quarterly and 
features telecommunication activities and information for DOT 
members . 
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state Professional Media Organizations 

Gejor-^a-^asociaAion for Instructional Technolbjs^istg 

The Georgia Association for Instructional Technplogy (GAIT) 
is t He St a t e a f f 1 1 late of t.he As s o cJt a t i o n for Ed u c a t i d na 1 
Communications and fechnoiogy jAEGT), The purpose of GAIT is to 
improve instruction through the systematic develbpraent, 
utilization, and management of ^ iearhthg resources which includes 
people^ processesi and technology*. GAIT nierabers represent media 
practitioners from a d 1 v er si f t ed group of vocations. The one 
common thread among the members is involvement in using media in 
edu'^cational endeavors. As a group, GAIT member s .uni-^te in 
activities designed /to expand and diversify media software and 
hardware in the pursuit of educational excellence and 
effectiveness. 

A representative sample of the vocations of GAIT members 
reveals teachers'and l ibrary-raedla specialists from public and 
private schools^ media center directors and professors of. media 
education f r o m i n s t i t u t i o n s o f h i g h e r e d u c a t ton , t r a 1 h Ihg 
specialists from medical , government , and corporate brgahizatiohs,; 
and those who are involved in the coramercljii aspects of both the 
equipment and software marketplace. Membership in GAIT can be 
initiated during any quarter of the calendar year. Merabershlp. 
categories are classified as r e^g^l a^- , ^ufipoTting ( coinraercial 
firms), and student . All members are eligible to hold apppirited 

or elected .offices or committee memfDerships'. To ^be ell^pl^^ to 

hold the GAIT off ices of president, , president-elect, secrei^ or 
treasurer, the individual must also be an active member of A^T. 

* Various activities of GAIT catch the interest and IhyolYeraent 
of its. members at community , state ^ regional and hatiohal^ levels . 
Included among GAIT activities are skill development workshops^ 
professional deVelopment seminars, unified efforts to guide 
legislation, sharing of resources* among members, awarding of 
recogndtion for media re lated accomplishments, jfehd developing 
rapport through various types of meetings. GAIT members meet as a 
whole in two annual meetings , general iy held in the Fall around 
October and the Winter around February. 

<^ _ _ _ • 
Georgia Library Association 

The Georgia Library Association J.s a professional 
organization for librarians who^ work in school , public^ academic, 
and spec.ial libraries. The Association publishes a quarteHly 
Journal^ The Georgia Li^br^^-i^n ^ and sponsors a biehhlal conference 
as well §i¥ numerous workshops and seminars presented in various 
sections of the state. These meeting^s feature topics of interest 
to librarians in general and also focus on concerns of those 
working in specific types of libraries. The School and Ghildreh's 
Library Division is a unit of GLA composed of School media 
specialists and public librorianp who work with children . This 
division sponsors programs and workshops of special ihterest_tb it 
members and is an affiliate of t)ie American Association of School 
Librarians. 



G eorgia Library -Mexii a Be^mrtment 

The Georgia Library Media Department (GLMD) Is affiliated 
with the Georgia Association of EdiicatoTa "tGAE) , which In turn Is 
affiiiated with the l^atlqnal Association of Educators (NEA). This 
organization serves to strengthen the ties betwee:n media 
specialists and their fellow teachers at a professional level. 
Since 1977, ^bLMD has also been affiliated with the American 
Association of School Librarians. 

GLMD provides o ppp r t un 1 1 1 e s for e'xcharige of ideas^ 

informatioh and skills. Membership dues : provide a newsletter, a 
handbook and a membership directory ; promote "_Hedia Day in 
Georgia and, sponsor " the Georgia Student Media Festival, the 
^raid-Winter Staff Dey^opment Conference and the Spring meeting. 




- 56 - 



ERIC 



REFERENCES FOR PEUSONNEL ADMINISTRATION 



AASL and_AECT 
Ashiem 
Beeler 
Carroll 
Daniel 
, Dyer 
Ellsworth and Stevens 
V Freeman 
'Gal\5in, Klmmel and White 

' ■'. 

Hicks' an- ri i lin 1977 
Kohn _i^v-i Topper 

Loertschef 
Marigieri and McWilllams ' 
^ Mohajerin and Smith 
PetETson 
Poll- tt'^ 19732 
Prentice 
Pro.stnnp 
Robotham d^vi LeFleur 
Roser\oer£ _ 
Sullivan 1971 
Tur aer 
Vandep/;^rift 
Wil kinson 



Complete citations for these references are available in^^he^ 
Bibliographic Reference Section oi" tnis Study Guide, 
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SUBAREA III; INSTRUCTION/CURRICULUM 



,.ii£ONTENT SYNOPSIS FOR INSTRUGTION/GURRIGULUM 

i ' •- ' . 

/ 

knowledge of the characteristics of students' physical, mental, 
emotional, and social development as related to planning media 
faciitties and activities _ - . 

knowledge of testing techniques and metJibds used to determine, 
student characteristics _ 

knowledge of influences on school curriculum 

knowledge of curriculum development and planning processes 

knowledge of techniques for maintaining professional awareness 



CONTENT OBJECTIVES FOR INSTRUCTION/CURRICULUM 

Be able to apply knowledge of characteristics of student physical 
development to planning the operation of the media center (e.g., 
furniture size, activity • level , scheduling). 

Be able to apply knowledge of characteristics of general student 
mental development -to media selection and ^program planning. 

Be able to apply knowledge of characteristics of general student 
emotional development in selecting media -and planning media 
activities . 

Be able to apply knowledge of characteristics of general studen^x^ 
social development in selecting media and planning media 
ectivitiesi > 
Have knowledge of the technique of criterion-referenced testing in 
identifying student learning heeds i 

Have knowledge of the techniques of interviewing as a means of 
identifying student characteristics , 

Have the ability to analyze existing curriculum patterns in 
relation to staff and students V heeds . 

Be able to synthesize the appropriate uses of curriculum guides , 
text materials and other basic curriculum materials to anticipate 
media heeds. 

Know how to analyze media needs through classroom involvement. 

Be familiar wiih techniques for maintaining art awareness of 

curriculum and media trends through the use of professional 
sources ( e • g . , ' j o^J^^als , films, tapes, interviews), and through 
on-site examination of exemplary programs. 

Be familiar with the various ways in which the community 
influences the development of curriculum-. 

Be able to apply knowledge of' observation techniques for 
identifying student characteristics whdach have, implications for 
planning a media program. - 

Be able to apply knowledge of the different types of tests ( e.g ., 
standardized , teacher-made) us e d to id e n t i f y s t u d e n t 
characteristics which have implications for. planning a media 
program; \ 

Know how to interpret data use^ to identify, student 
characteristics . 

Understand important group process techniques used in developing 
the . curriculum. 

Be able to apply the knowledge of an on-going and planned 
curriculum development and revision to media and program planning 
processes (e.g., selection, instruction, management). 



Understand the Impact of the knowledge explosion on curriculum 
development. >> 

\ .. _. . ... 

Be able to a^piy knowledge of inventory methods for identifying 
student interests and aptitudes which have implications for 
planning a media program. 



» 



\ 
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Learner Gharacteri sties 



in ordej to develop any ins tructional - materials,, this 
instructor rai^st be able to describe very precisely the students 
for whom the instruction is designed i A description should 
include all information that might be relevant to their learning 
the content or skills to be taught* Some points to consider are: 



sex \ 

ethnic origin • 

attention span 

physical or mental handicaps 
level of motivation 
intelligence 

visual or audio orientation 
verbal ability 
learning style 



age/grade level 
sbcibecbhoraic background 
emotional maturity 
dexterity for motor tasks 
special interests 
\reading ability 
technical vocabulary 
mathematical ability 
pe^rsonaii ty characteristics 



o -J 
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REFERENCES FOR INSTRUCTION/CURHICULUM 



Aaron 
Cavert 
ehishplm arid Ely 
yfeavies 

^ Flernihg and Levie 

Heinich, Molenda and Russell 
Hoover 
Hug 
.Levitah , 

Nickel iy"^ 
Prostano 
Prostano and Proatario 
Robtham and taFleur 
Rosenberg 
Rossoff 
Smith, Stanley and Shores 
Sullivan 
Swart.hout 
Taba 
Taggant 
Thomasoh 
WalRer and Montgomery 
Weiimeyer . 

Comolete citations for these references are available in the 
BibliographlrLfe^ Section of this Study Guide 
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SUBAREA IV": TEACHING STRATEGIES 



CONTENT SYNOPSIS FOR TEACHING STRATEGIES 



* knowledge of needs assessment techniques 

* knowledge of teaching techniques 

* knowledge of guidance techniques ;^ 

* knowledge of the characteristics of catalog' systems and 
indexes 

* knowledge of techniques for teaching use of information 
sources 

* knowledge of the characteristics and care of print 
materials, nonprint materials, arid audiovisual equipment 

* knowledge of Georgia Department of Education services 



4r 
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CONTENT ODJECTIVKS FOR TKACiiiNG STRATEGIES 

Have knowie4ce of t e chh i qu:,e e used to identify the needs of 
individuals, small groups, und total groups (e.g., Instructionol , 
recreational, emotional). 

Have knowledge of the teochlnc techniques used in guiding 
students, 

U^id^rstand characteristics and uses of techniques such as 
demonstratlniSs auto-tutor lal , lecturing, and presenting. 

Be familiar with teaching methods which empiioy gaming, simulation, 
and the use of learning centers. 

Understand the techniques for teaching the use of the card catalog 
in locating information, materials, and. equipment (i .e., knowledge 
Of the Dewey Decimal and Library of Congress card catalog 

Know the characteristics dhd uses of Indexes (e.g., standard, 
school and system developed, community resources). 

Be familiar With the Ceorglo state film and tape catalog services 
and their uses. 

Have a knowledge of the Georgia Public Telecommunications 
Commission (PTV/ITV). 

Have a knowledge" of the resources nvallable in the local school 
districts and In the state (including regional library, 
cooperative educatlonaT services agency , Ge o rgia Learning 
Resources System, and Georgia Library Information Network). 

Know the characteristics of bound print materials and techniques 
for their care. 

Know the characteristics of unbound pr in t ma te r lais (e .g. , 
magazines, newspapers, panphlets, and clippings) and techniques 
for their care. 

Know the characteristics of and correct techniques of caring for 
film (slides, filrastrip, and moving film), globes, charts, and 
maps . 

Know the characteristics of and correct techniques of caring for 
flat pictures, models, and realia. 

Know the characteristics of and correct techniques of caring for 
audio discs and tapes, video materials, and kits. 

f 

Know the characteristics of and correct techniques of caring for 
computer terminals end videotape recorders. 
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Know the chains pter^^^^ and correct tech^^ caring for 

microforms, film projectors, and overhead projectors. 

Know the characteristics of and correct techniques of carine for 
-fi Imstrip projectors, film/8ram loop machine, opaque projectors, 
and record playera. 

know the characteristics of and correct techniques of caring for 
slide projectors, camerasp televisional and videotape equipment. 



1 
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'mt^n ^ To tLW^^'^'^ — locatf^d m Atlanta. Statesboro, and 

^o^h ^° "f^ *AiA.. resource, a.seho^ must renlBter and oav a 
four ^200). Which entitles the school to order 

fl^r^nl^i^^r.^^^^' ^^""^^^^^^ registrations are accepted: thrlee 
^nrnitri'"^^ and annual suppleraents are 

furnished upon request. This service will be phased cut In 198? 

Addresses: Atlanta Film Library, 1066 Sylvan Road SW 
Atlanta, Georgia 30310? Statesbero Pili LiBrary° Box 2025 

^le^'ld^"-- t^e- r-§^ 

was available for the first tile fcr'y^§83-84 schoor^e'ar!'''"' 

Address: -Instructional Media Services, Suite 2054 
Twin Towers East, Atlanta, Georgia 30334. 



U Mati. 1^7 ^ ^ \°r. .. ^ ^ "^^^ duplicates vldeocassettes in 3/4" 
U-Matic, 1/^2" Beta i and 1/2" VHS standard play formats for ouhHr 
schools Although there is no registration fee. cSmoplition of I 
^nfiS^""^-"" ^^T'" is ^^quired; $3.50 is charged per dUpliJStion 
Schools^equesting videotape, duplicates must send blank cassettes 
(one per program to be duplicated) and a check to cover the coll 
of duplication at the same time the order is placed Order forma 
for ^videotape duplication must accompany each request and are 
availat.le from the address below. Requests^ are compl^sted in thi 
sequence in which they are received . ' Instructional television 
Fdn?«?TJ^^1,'''^^ ^"1 Ibmm film titles for which the Departmint o? 
Education has acquired rights to duplicate are available through 
this^service. Specific instructional television titles a?e listed 

film^w^Trf ^7^^^^'" information ab?urthl i6mn. 

films with duplication rights can be found in the most eur4nt 
supplement to tiie Film Library Catalog . cur. ent 

Geor|ia1g31o!''°" ' 
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L.ufcii|se iiui ^ _ _ reDroductidn is offered in eixner 

?^%'^rir cassette format Jrom a collection of available 

to Atlanta . 

Address: Audio Recording Service, 1066 Sylvan Road. SW, 
Atlanta, Georgia 303IO. 

Georgia ETV/ITV^ystem ' 

operated and^ held the ^.^/^l^^^ ^^„jent was" responsible for 
Television Network ^Th% Depart » television (ITV) daytime 
programming both the^instru^c^ti^^^^^ television (PTV) nlghtime 
broadcast raateriai as wexx ggo^eia Public Telcoramunications 
broadcast material. In 1?S2, xne f""^ licenses for 

^espMisie for the ITV scHedula. PTV is cperBtad by the 
Commission. 

^ a 1 o TTV Qv«?tem orovides programming for" grades K-12 

Georgia's ITV system provi^ H^ Friday during the school 
from 8 a,m. to ^ P • m . , J onday thr^^^^ Most^TV programming is 
year, pre- f P°/ ^.'^ ^^f. ""e?ass?oom under the supervision of a 
t^l^ %rch."rm'anu"alf ara'pfovided for mo'st series to aasist 
^^teacher in the use of the^broadcast^ma er^l^^^^^^ 
greater flexibility in " 5^ V^^. J playback. A schedule 

L'^^°c^^erL^s^^Tslr?p^o'nrnnd%roadcast t^ime^s is available to 
teachers and media specialists. 



. 5 \j 
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Georgia LearninR-Resobrces^ System- X6£>RSj 

GLRS maintains an instructional materials center where special 

educators, teeachers^ media specialists, parents and others can 
pr eview and bo r row materials for use with exceptional children • 
The collection includes diagnostic materials , teacher training and 
professional materials, and child'^use instructional materials • 
Materials are loaned on a short-term basis to provide educational 
intervention for particular children, to be used by teachers for 
trial or preview, or to help facilitate selection and purchase 
decisions. 

GLRS provides in-service training through workshops and 
cdnferences on (1) effective use of^ media and .educational 
equipment, (2) new techniques and methods, and (3 ) innovative 
instructional materials. Every effort is made to provide 
workshops which directly relate to the 1 d en t i f 1 e d needs or 
Interests of each school system. GLRS mQintains a video-tape 
collection of outstanding special education workshops which have 
been conducted throughout Georgia. In addition , exemplary special 
ed uca 1 1 on c 1 a s s r o o ra s can be videotaped and these tapes may be 
borrowed for workshops, in-service meetings or individual ^ 
previewing. 



GLRS sponsors various special projects to introduce innovative 
ideas and materials being used successfully with exceptional 
children across the nation. The_ Select-Ed Prescriptive Materials 
Retrieval System, Com pu te r - Ba s e d Resjnirce Units (CBRU), 
Educational Research Information Center (ERIC), Materials Analysis 
and Retrieval System (MARS) and the Master^Teacher Model are some 
of the educational innovations which GLRS has introduced to 
Georgia.educators . 

GLRS acts as an information Interchange network. Information 
is disseminated to special educators about the various areas of 
exceptionality, abou^ programs and services offered to exceptional 
children in Georgia and about, meetings and conferences of interest 
to special educators. GLRS also provides Information and referral 
for diagnostic services and educational planning for the severely 
handicapped child . 
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fXdopera td^^ £ducQ ti^n^ SerA^ic^^^^^ 

In 1972, Senate Bill 53B made i t posaibie for each school 

system in the State to become a particiiDatinc member of one of the 
Cooperative Educational Service Acencies ( CESA) . In keeping with 
Georgia law, the State Board of Education provided for agencies 
structured along the same boundaries as the Area Planning 
Development Commission Regions or a combination of these regions i 

Cooperative Educational Service Agencies are controlled by 
Boards of Control, composed of local school board members and 
superintendents , designated by each member -system board of 
education. The Board of Control for the, agencies has the same 
responsibility for the operation of the agency as a local board of 
education has for the ope ra 1 1 on^ pf a local school system. It 
should be noted that the areas of s^rvicet as well as the volume 
of service, are determined by the local CESA Board of Control. 

Programs may include such activities as purchasing or repair 
of equipment I consul tative assistance to both generalists and 
content specialists, aid to personnel in participating systems in 
designing, Implementing or expanding educational programs and 
activities related to the iraprover.ient of instruction. 

Funding for CESA o pe r at 1 on s 1 s derived from the following 
sources: (1) the State Board of Educatiph grants an amount each 
year for basic operatijig expenses; (2 ) additional funds are 
allocated on the basis of need which reflects enrollment of each 
member system and the number of member systems; (3) funds are also 
available for three-year grants for single demonstration projects . 
All of the financing is -based on contracts to supply service 
programs to member systems; these may be derived from local, 
state, federal or private sources. 
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Geor&ia— tdbrary Informntlon Network (GLIN) 



GLiN was founded in 1966 under Title_III of the Library. 
Services and Construction Act (bSGft). It is funded by both, state 
and federal monies and is administered by. the Division of Public 
Library Service of the Georgia Department of Education, There is 
no cost to members either for joining the Network or for using its 
services. Participation in the Network has grown from the 
original 70 libraries to now include 186 public, academic and 
special libraries. 

The goals of GLIN are: 



1. To provide quick access to Information over the state in 
various libraries ; 

2. To promote interlibrary loan cooperation through a central 
locator source ; 

3. To coordinate efforts to provide information from various 
areas of the state and types of libraries to better serve 
the users of all libraries; 

^ 

4. To designate Resource Center Libraries throughout the 
state in order to better utilize these sources^ and to 
give them additional col lection-development funds for the 
services rendered to borrowing libraries and institutions; 

5. To establish workable methods and guidelines to facilitate 
communications among libraries throughout the state; and 

6. To provide a nucleus of statewide interlibrary cooperation 
statewide , which cross all types of libraries and on which 
may be built additional cooperative plans. 



The Division of Public Library Services contains more than 
1 35 * 000 vo 1 ume s J fj50 periodicals, 10,000 rolls of microfilm 
(periodicals and census re:-;ords), and 275|000 microfiche of 
government documents, in addition to numerous bibliographic 
sources . 



Requests from school media 
through the local public library, 
should be handled by mail . For 
GLIN' contact the regional library 



specialists should be channeled 
Requests that are not urgent 
additional information about 
serving your area . 
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REFERENCES /GH TEACHING STRATEGICS 



Bennet 

Belldn, Bellon arid Handler 
Berenson, Carkhuff and Berenson 
Biehler . 
Blazek 

Bo we r s r 
Bowley 
Da vies 
Delaney 

Dyer 
Fllbeck 
Frazier 
Gerlach and Ely 
Gllstrap 
Green and Denogerink 
Hardesty and Gatz 
Hart 

Hawaii State Department of Education 
Helnlch , Molenda ^ and Russell 
Herring 
Hodges 
Hoover 
- Hug 
Hyman 
Kohl ■ 
Leopold 

Lewis 
__Lubans 

. Margrabe ^ 
Martin and Sargent \ 
Merril 1 and Tennyson ^ 
Metropolitan CESA 
Nordl Ing 
'McDonald 
Morrow and Suld 
Renford and Hendrick.^nh 
Samples , Cha rles and Barnhart 
Schramn 
Schultze 
Shapiro 
Tiiomas _ 
Vandergrlf t 
Wehineyer 
Well , Joyce and Kluwln 



eomplete citations for these references ore available In the 
Bibliographic Reference Section of this Study Gulden 
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SUDAREA Vi STUpy, REFERENCE, RESEARCH 



CONTENT SYNOPSIS FOR STUDY, REFERENCE, AND RESEAECH 



* knowledge of techniques used to tpach media skills and use 
reference sources * 

* knowledge of techniques used to teach study skills and map 
skills 

* knowledge of media production techniques 

* knowledge of procedures used in selecting, evaluating, and 
acquiring media and equipment 

* knowledge of professional terras 

* knowledge of procedures for handling challenged materials 
and gifts 

* Jcnowledge of function and composition of school media 
committees 
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CONTENT OBJECTIVES FOR STUDY, REFEKENCEx AND RESEARCH 

Be familiar with the techniques of teaching the uses of various 
parts of a book (e.g., title page, table of contents, index, 
graphs, charts, appendix). \ 

Havfi a knowledge of the techniques of teaching the uses of an 
encyclopedia . 

Have a knowledge of the techniques of teaching the uses of 
dictionaries . 

Have a knowledge of the techniques of teaching the uses of indexes 
(e.g., fteaderg ' Guide ) . 

Know ways in which film can be used as a tnedium for study, 
refe^rence, and research. 

Have a knowledge of the techniques of teaching the uses of maps, 
globes, and atlases. 

Be familiar with techniques of designing locally produced media to 
meet instructional needs. 

Be familiar with methods or procedures used to assemble packages 
of materials. 

Know the techniques for teaching purposeful selectijon of 
information from sources (e.g., books, periodicals^ films, 
interviews) . 

Have a knowledge of methods used to instruct Students in 
organizing information. 

Have a knowledge of methods- used to instruct ^students in 
note taking . 

Have a knowledge of methods used to instruct students in finding 
and recording information. 

Be familiar with the techniques for helping users develop skills 
in interpreting information. 

Have a knowledge of techniques to help users make inferences and 
develop new hypotheses. 

Have a knowledge of production processes used for photographic, 
laminated, VTR, audio, transparent, and graphic materials. 

Understand media-user vo5abulary (e.g., "Card catalog," "title 
card," "indexes,"' "vertical file," "community resources," "ITV," 
"VTR"). 



ERIC 
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U.derBtand professiorvBl terms (e.c.. "Books in Print," "ERIC." 

••Sears," "inventory," "PPBS," and "GbiN")* 

Know the important components of a media aeleotlon policy. 

know the important aspects of the School Library, Bill of Rights. 

Know the procedures used for handling challenged materials. 

Know the important components of a gift and exchange policy. 

Have a .knowledGe of the functions and Composition of the school 

level media committee. 

Know procedures for orderine and receiving instructional 
equipment. 

4 -Kv.^ ^r^iinwinff nrodirctibn methods: mounting, 
flsfSSiion: Ti^ArL^ c^lor°rV"|rSon (il«eo. photocopying, 
ditto), and sound recording. j . 

Know the general criteria for the evaluation and selection of 
print later^ials (e.g., books, magazines, pamphlets). 

T ^^4-i-or*f^ ^op the selectipn and evaluation of 

know the uenefal criteria for the seie6tldfi and^evaluation of 
e^^piBnl ft g!. pro-leitor = . record players, overheada) . 

Know tha general procedures recommended for. ordirlhr'and receiving 
media ♦ 

Have a knowledge of proce.dures used to withdraw and replace media 
and equipment. 



6 
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Georgia State Board of Education Policies 
Related to School Media 

Source :_ 

Guide lines for the Bevelbpmerit of JLnBAraction Media Po4lGies' , ' 
Georgia Department of Education, 1981. 

Instructional-Media- and-Eggip^ent-Poi icy- j IFA X 

1. Funds spent for instructional media andx equipment must 
relate to the attainment of a system's identified student 
goals. 

2. There must be a pro'cess for identifying media committee 
members- and deiiheatihg functions of the committee. 

3- There must be adherence to federal copyright law 
P.L. 94-555. 

4 . There must be adherence to Instructional Equipment 
enteria (as stated In IFA) when expending state funds 
for media equipment • 

5. The J^^dper^ty-Accoun ting Xor-Lr^ and State School 
Handbooi^IXJ and the Instructional Equipment Criteria 
(IFA) must be fol lowed wlien expending funds for Instruc- 
tioh^^l resources . 

The Office of Instructional Services provides assistance 
to local systems in developing and implementing plans for 
purchasing Instructional materials and equipment. 

Each school system is reqaired to develop written 
policies to insure that e - pendltures for instructional 
equipment and media contr -uce to student goals. 

8. Each school system is reqc. : oc to develop policies 
regarding the selection, p : cu -^^men t , and utilization' of 
mater ial s . 

9. Appeals conc>erning instruct;.o ^: rr^edu^, can be brought to 
the Stat^ Board through norin^ appeol;: procedures. 



Pol icies Re gja i re d-for- SchcMSJ Meais Cerate i£ i 

1. Selection Policy Which Supporcs T :hol Gcais 
' 2. Challenged Materials Policy and Prccedure 
3. Gifts and Exchange Policv 

See the following source for sample school policies: 

Taylor i Mary H.,,edj, School Library end Media SerLter C 

Acquisitions, Policies and Procedures . Phoenix: Onyx Press, 

T981 . 
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School Library Dill oT Rights 
for 

School Library Media Center Programs 

^{ Approved by American Association of School! Librarians 
Board of Directors, Atlantic City, 1969) J 

The American Association df_SchooJ Librarians reaffirms its belief 
in the Library Bill bf Rights of the American Library Association. 
Media personnel are concerried wl*h generatini; understanding of 
Arae^rican freedoms though the development of informed and 
responsible citizens. To this end, the/ American Association of 
School Librarians asserts that-the responsibility of the school 
-library media center is: ' ' ^ 

i 

To provide a comprehensive col lection of instructional materials 
selected in compliance with basic written selection 
principles , . and ta provide maximum accessibility to these 
materials, 

. _ _ _ 

To provide materials that .'ill support the curriculum, taking into 
consideration the individual's needs, and the varied interests, 
abilities, socio-economic back^jrounda , and maturity levels of 
the students served. 

To provideMnaterlals for teacher s and students that will encourage 
•growth in knowledge, and that vlll deve lop literary , cultural 
and aesthetic appreciation, and ethical standards- 

To provide materials w h i c h r e f 1 e c t t he ideas and beliefs of 
religious I socl"^l, political, historical, and ethnic groups 
^'"and their contribution to the American and world heritage and 
culture, thereby enabling students to develop an intellectual 
integrity in forming Judgments. 

To provide a written statement , approved by the local Boards of 
Education, of the procedures for meeting the challenge of 
censorship of materials in school library media centers. 

To provide qualified professional p^v-oonnel to serve teachers and 
students. % 
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Hedla eoramittees 



-.Organized on the locals system, and area levels. Committees 
Bhould consist of representatives from ail constituencies affected 
by the media program. There are six Area Media Committees, each 
composed of school media speciaiistsi media coordinators^ 
ciirrlculum supervisors, principals, superintendents^ media 
educators, and state etepartmeht representatives. These are 
advisory groups who provide support, improve, communication to 
constituents i and react to policy development. For additional 
information about Hedla eommittees on the local or system level 
see sub-area I (Management and Objectives), * 



\ 



Suggested Sources for Professional Terminology 

A.L.A^ Glos sary QjE^ Library Terms 
Med:l&^EaQlpmenj^ A Guide iand Dictionary 
The Defihition of Ed^oationol Technolo/^v (AECT) 
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REFEKENCES FOR STUDY, REFERENCE AND RESEARCH 



Alaska State Department of Education 

Baker 
Ben'^lnger 
Biddle 
Brown and Lewis 
Brown, Lewisi and Harcleroad 
BullouGh 
Gavert 

Center for Understanding Media 
Chisholra and Ely 

Davies 
Dequin and Smith 
/ Eastman Kodak Company 
/ Fleming and Levie 
Gates 
Gaver 

Green and Denbgerink 
Hardesty 
Hart 
Haas and Packer 
Hawaii State Department of Education 

Hodces 
Kemp 
eter and Miller 
Langf ord 
Leopold 
Levitan 
^' Lewis 

Lowr ie 
Lubans 
Margrabe 
Minor 
Minor and Frye 
L Morrow and Suid 
y Morse 
New York Department of Education 
Nickel 
Nordiing 
Paiovtc 
Polette 
Ronford 
Rosenberg and Doskey 
Ring 
Rossof f 
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Saunders 
Shapiro 
Satterthwaite 
Sparks 
Spirt 
Sullivan 
Thomas . 
VandergriXt 
Warner and Stunard 
Wehmeyer 
Vittlch and S luller 
Wright 



eoraplete citations available in the Bibliographic Reference 
Section 6i this Study Guide, 
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SUBAREA VI I SELECTION OF MATERIALS 



Content Synopsis for Selection of Materials 

♦ knowledge of factors which influence t^ selection of 
materials (school gcals, needs, budgets) 

♦ knowledge of selection criteria for materials and audio- 
visual equipment 

♦ kiiowledge of procedures for selecting , previewing , and 
evaluating materials and audiovisual equipment 

♦ Knowledge of reviewing sources 

♦ knowledge of available out-of-school resources 
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Content Objectives for Selection f Materials 



Understani the use of the School's objecti ves/goais In selecting 
media. 

Have a knowledge of technique s used to determine individual 
student/admihistrattve/faculty support staff needs as each affects 
the selection process. 

Know criteria for selection of media (e.g., content, audience, 
need ) . 

Have the ability to analyze the selection of media in ter^.s of 
need, budget consideration and usage. ^ 

Understand critical reviews in terms of their use as criteria for 
selection of media. 

Understand the use of books and other aids (e .g» ^ elementary 
school media collections , NICEM indexes, Wilson Catalog Series) in 
the selection of print and nonprint materials. 

Understand the use of periodicals (e.g., School Library Media 
Quarterly , School Library Journal , Hornbook , Booklist , Bulletin 
for the Center of Books for Children , Learning , Medi^' and Methods ^ 
Previews , School Learnin/^ Resources ) in the selection of print and 
nOnprint materials. 

Have a knoyledge of the specif ic criteria and procedures used for 
previewing; ^ examining ^ and evaluating programmed texts. 

Have a knowledge of specific criteria and procedures for 
reviewing^ examining, and evaluating books and textbooks. 

Have a knowledge of the specific criteria and procedures for 
previewing, examining^ and evaluating magazines and newspapers. 

Have a knowledge of the specific criteria and procedures for 
previewings examining, and evaluating paperbacks, government 
documents, and vertical file materials. 

Have a knowledge of specific criteria and procedures used for 
previewing, examining, and evaluating biographical sources. 

Have a knowledge of , specific criteria and procedures used to 
preview, examine > and evaluate encyclopedias. 

Have a knowledge of the specific criteria and procedures used to 
evaluate^ examine, and preview dictionaries. 

Have a knowledge of spe c 1 f i c c r i te r i a and procedures used to 
preview, examine, and evaluate yearbooks, almanacs, manuals, 
atlases, and gazetteers. 
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Have a knowledge of the specif ic criteria and procedures used to 
preview, examine^ and evaluate indexes arid abstracts. 

Have . a knowledge of the specific criteria . and procedures used to 
prevlewt examine ^ and evaluate such, npnprint visual materials as 
transparencies, films (non^oudio), study prints, slides, 
photographs, charts, and posters. 

Have a knowledge of the specific criteria and procedures used to 
preview, examine, and evaluate the various types of recordings 
(e.g., disc, reel-to-reel, tape ^ cassette, and video). 

Have a knowledge of the specific criteria and procedures used to 
praview, examine, and evaluate the various types of microforms 
(e,g., microfiche, microfilm, rs^.crocard ) . 

Have a knowledge of the sp-::?eiflc criteria and procedures used to 
preview, examine, and ev/aluate the various types of film (audio), 
(e.g.. super 8, 15mm, 35mni fi irustri;:)* . 

Have a knowl^edge of the spv:lfic criteria and procedures us^d to 

preview, examine, and evali/:. c trys and games. 
h 

Have a knowledge of the sp 1 fie criteria ah^ proc^^dures used to 
preview, examine, and evaiua"S:e realia and muit c-nctiia kits (e.g., 
mock-ups, models, and dtornimas). 

Have a knowledge of specific criteria tind procedures used to 
preview, examine, and evaluate works of art and r t reproduction. 

Have a knowledge of the specific criteria and procedures used to 
preview, examine, and evaluate materials obtained from 
rental/lease sources . 

Understand theuse of theschool's instructional goals in 
selecting instructional equipment. 

Know important general criteria to be considered when selecting 
equipment (e.g., durability, repalrability , ease of operation, 
budgetary concerns, compatibility with software collection) i 

Know state guidelines pertaining to the selection and acquisition 
of equipment. 

Have a knowledge of procedures for selecting, equipment , (e ig. , use 
of s e 1 ec t i on 1 00 1 s , preparation of equipment specifications, 
physical examination of equipment) . f 

Be familiar with the relative merits of various projectors and 
viewers . 

Be familiar with the relative merits of various types of 
recorders . 
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. _ _ ._. I 

Have a knowledge of the criteria and procedures used to evaluate 
and select video and photographic production equipment. 

Have a knowledge or the criteria and procedures used to evaluate 
.and select lamination and mountihg equipment. 

Have a knowledge of the criteria and .procedures used to evaluate 
end select audio equipment. ^ 

Have a knowledge of the criteria and procedures used to evaluate 
and select equipment used to make transparencies. ^ 

Have a kn:>wledge of the criteria and procedures used to evaluate 
and select graphics equipment. 

Understand procedures used to replace materials and equipment 
(e.g.f inspection ahd^ inventory of materials and equipment, 
determination of need for repair, replace or discard) ^ 

Know the resources arid support ^fered by private col ' er* oris , 
rentals, and loans. _ - ^ ' 

Know the resources and support services offered by public 
collections . 

/ 

Kriow the resources and services offered by Cooperative Educatiorial' 
Service Agencies . 

Know the resources arid support services, offered by the Georgia 
Library Information Network. 

Kriow the. resources arid serivces offered by ERJG (Education 
Research Information eiear4n£house ) . ^ 

Know the resources aiid support services offered by the Georgia 
State Department of Education (e.g., ITV, consultant serivces). 

Know the resources and support .services offered by the Georgia 
State Department of Education Film and Tape Libraries. 



Reviewing Sources for School Media Specialists 



Source: Dyer, Esther R.^ed* Public School, —^4id Academic Media 
Centers. Detroit: Gale , 1981 . 



Instruction 




^ lods 

School Libr a ry Journal 
School Media Q ^ ^arterly 
Sightlin as 
Top of 



Bulletin -oJ^ 



BddR Beview Index 
Bopfe _Reviev Digest 
Children's Book Reviey Ind^ 
Current Book Review Cltatl^s 
Media Revlev Dlgegj; 
Wilson Library Bulletin 
The ALAN Review \ 



Chiidren ' s Books 

EFLA Evaluations 



School Lea rnJUo K Re s ources 

VOYA {V oSr :B x>£ ^outh Advocates) 



Selection Sources for School Media Specialists 

Source: Cawthon p J me . Tools oi^the^ -Trade > Athens, Ga . : Dept. of 
Educational Med-'^.a and Librar lanshtp , 1981. 

Cfatldr^> "1 > So- talc A Dictionary Catalog 
Jun^ior Hi^ Sch oo l C a t alo g 
Senior Hir.h School Catalog 
A Basic Book-Co44^t^ion for-M ement ary Grades 

NICEM Indexes 
"^ he Eleme^^^ry School bibra^^ gollectloh 
Books for Secondary School Libraries 
Core Meci^a -Col4ectl-on for Eiemen Schools 
gore Media Collection for Secondary Schools 
PeriodicalB^ for School idedia^P^^^^^ 



General Selection Criteria 



Authority 
Scope 
Arrangement 
Special Features 
Possible Uses 

Price ^ 
Quality of Construction 
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Educational Resources information Center (E.R.I.C.) 

Source: Davies, Ruth Ann. "Appendix K." In the School Library 

Media Proj^ram ; Inatr^actlonaJ^ jorce for Excellence. 3rd 
ed . New York: Bowtcer, 1979. ' ' 

ERie is a national information system designed and developed 
by the UiS. Office of Education ^ and now supported and operated by 
the National institute of Education (NIE)^ for providing ready 
access to descriptions of exemplary programs, research and 
development efforts, and related information that can be used in 
developing more effective educational programs. 

WHAT IS ERie? 

A national information system 

A source for obtaining documents on education 
A network of decentralized information centers 

WHAT DOES ERIC DO? 

Collects^ screens, organizes^ and disseminates reports 
Furnishes copies of educational documents at horalnai costs 
Acts as an archive of educational literature 

Prepares interpretative summariesn^ research reviews, and 

bibliographies on critical topics in education 
Services information centers throughout the country 
Answers education information questions 



WHAT ARE THE KRIC INDEXES? 

Current Index to Journals in Education (GIJE) 
Resources Ir; E ducation (RIEl ^ 

There are 16 Clearinghouses in the nationwide ERIC network 
unc each speciali zes in a different, multidiscipiine , educational 
arj^. The F.Rir: C 1 e a r i ng ho u s e s have responsibility within the 
network for acquiring the s i gn i f i c an t educational literature 
within their particular areas , selecting the highest quality and 
most relevant material, processing (i^e. , cataloging, indexing-, 
abstracting) the selected items for input to the data base, and 
aloo for providing information analysis products and various user- 
services based on the data base. The Clearinghouse most related 
to school media centers is ±he I.R. C 1 e a r i nghouse (ERIC 
Clearinghouse on Information Resources, Syracuse University 
School of Education, Syracuse, N.Y. 13210, (315) 423-5640 . This 
center is concerned with management, operation, and use of 
libraries; the tech-no logy to improve their operation and the 
education, training, and professional activities of librarians and 
information specialists . Educational techniques involved in 
micro- teaching , systems analysis, and programmed instruction 
employing a ud i o v i s ua 1 t e a c h ing aids and techrology, such as 
television, radio, computers, and cable tele vision , communication 
satellites, croforms, and public t^ilevision. 
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REFERENCES FOR SELECTION OF MATERIALS 



Anderson 
Brown, Lewis and Harcleroad 
Cabeceiras 
Chisholm and Ely (1976) 
Davies 
Evans 

Freeman ^ / 

Gardner 
Katz 

Nickel 

Prdstano and Prostanb 
Rosenberg and Doskey 
Wittig , 
Woodbury 



Complete citations for these references are available in the 
Bibliographic Reference Section of this Study Guide. 
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Aaron J Shirley L» "/th^ Role of the. School Media Program in the 
Curriculum.." j southeastern Librarian . 27, (Winter 1977), 
221-226. 

Educators are exploring the of combining :the 

content expe?rtise off the classroom teacher with the-unique 
skills of the library media specialist as an essentiil 
ingredient in an instructional program focused on meeting the 
individual learning needs of the student, 

Alaska State IJepartment of Education, Division of State Libraries. 
Library Me4ia- Skills for Students; Curriculum Guide s 
Juneau : Alaska State Department of Education, Division of 
State Libraries, 1977- (ERIC Document Reproduction Service 
No. ED 180 428) 1 

Designed as ah aid for librarians and teachers instructing 
elementary and secondary school students in library media 
skills. This handbook includes sequential list of such 
skills, a list of books and media on teaching media skills or 
th,e materials used in developing skills programs. 

American Association of School Librarians and Association 
for Educatibhal Coramunicationa and Technology. Media 
-Pr-o^rams: — District and School . Washington, D.C.: AECT, 
1975. 

Designed for use by media personnel, it delineates 
guidelines, recommendations (media programs) and resources 
essential for quality media programs designed to meet both 
school and district objectives. 

Anderson, Ronald H. Selectinf; and Developing Media for 

Instruction . New York: Van Nostrand Reinhold , 1975. 

Guide to determining appropriate non-book materials for 
instructional purp'oses and methods for creation of 
Instructional media - 

Ashelm, Lester. "Librarians as Professionals." Library Trends . 
27 (Winter, 1978), 225-257- 

A lengthy article examining both historical views about 
librarians ' professionalism and the changes that have evolved 
since the dissenting sixties. 

Baker, D^ Philip. School : an d Public Library Media Pro/^ri i ms-Xor 
Children and Youn/^ Adults . Syracuse , N. Y. : Gaylord, 1977. 

This book highnghts fifty programs, found in public 
libraries or school media centers , which use media in 
creative or exemplary ways with children and young adults. 

j ■ 
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Barrette, P.P. "Microcomputers in the School Media Program." 
Catholic Library World , 1901, 12.(3) i 125-132. 

Addresses the current and emerginG_ ifnp^ct of m±cr6--c6mputers 
on the instructional role of the school media program froni a 
national to building-level perspe.otive , and lists 21 
references. 

Beeler, M. G. Fancher; Grim, J.; Herlingp J. P.; JameSj S.j 
Martin , M. W . j Nay lor , Al ice . MeasurinR the Quality-of^- 

br a r y Se rvic es - A- Ha nd bo^ 1^ . Metuchen; New Jersey: 
Scarecrow Press ^ 1974 • 

Briefly defines total library service and provides survey of 
methods currently used to measure the quality of library 
service. Recommendations for actions to improve service are 
given and an annotated bibliography is included ^ Intended 
primarily for practicing librarians and students of the 
field. 

4' J- 

Belion Jerry I Belloh, Einer 5.; and Handier'^ Janet R. 

Improvement; Principles and Processes . Dubuque, lA: 
Kendall/Hunt, 1978. 

Highlighted are six instructional areas, such as 
instructional planniniig and motivation, which are crucial for 
improvemevit of student learning outcomes and which have great 
Impact on classroom interactions and behavior patterns . 
References cited. 

Bennett, Neyelleet ai. Teaching Styles and Pupil Progress . 
Cambridge , MA: Harvard University Press , 1976. 

An examination of the effect of teaching styles on pupil 
progress , with special sections on the effect of pupi 1 
personality oh achievement arid classroom behavior. Foreword 
by Jerome Brurier. References cited. 

Bensinger, Charles. The Video Guide . 3rd ed. New York: Scribner, 
1982. 

A practical paperback guide to the^ at and how questions of 
video. Detailed instructions on the use of video equipment 
and the critical variables involved are included. 

Berenson, David H.; Carkhuff^ Robert R. ; and Berenson, bally R. 

The Skills of Teachinc: Content Bevelopmerit Skills . 
AmheFst~i MA: Human Resource Development Press, 1978 . 
A guide for pre-serviee ^.acl r?:<:per iericed teachers in analyzing 
content into skills objectives on an hourly and daily basis. 
Annotated biblibgraphy included. 

. The Skills of Teachiric: Teaching Delivery 

Sk^ills . Amherst, Mass.: Humnn Resource Development Press, 
1979. 

Skills of lesson preparation, goal-setting and reinforcement. 

J 
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Biddie, M, L. "Planning ar tk ii^h of th - Hir.h School 'Mbfary 
^160-163^°" Prot;r; " g^Hgl^ lipi-^ ^-y Worl d. 1981 

The opportunity that high schaol lie; ns have to euJcate 
the future adult population in the cbniinued use of libraries 
requires a well-defined plan of library usa instruction, 
Interaction witti teachers, description oi? user groups and 
their informational needs, se- :ing of benovioral objectives, 
and constant revisibn of the .tan. 

Blehle^r, Robert F. Psychology Applied tu T&achlng . Boston- 
Houghton Mifflin Company, 1971, 

Written tr.; '.- used in three ways: (1) as the means for 
acquiring an organized body of scientific information about 
teaching, (2) as a source of practical ideas you can refer 
to during your student teaching and during your first years 
of professional teaching, (3) as a reference work you can 
consult whenever you wish to find detailed information on 
some aspect of teaching. 



Blazek, Ron, Influencing Students Toward Media Center 4Jse . 

ALA Stud ies in Librarianship , no. 5. Chicago: Imer i can 
Library Association, 19?5. 

A report on the author's experiment in measuring the amount 
Of teacher influence on student use of the library. Concerns 
professional responsibilities of media specialists in 
promoting media center use. 

Bawers, Melvyn K. Ltbrar^Instruction in tl)e Elementary School. 
Hetuchen, NJ : Scarecrow Press, 1971 

A grade-by-grade presentation of materials and methods which 
have successfully been used to teach skills in the use of the 
library at the elementary level, including appendixes 
containing programmed teaching materials and otudy-discussion 
outlines for student and teacher. 

Bowley, R. L. ^eachin^ Without Tears; A Guide to Teac hing 
Tec hnique ;~ A Compendium of Practical Advice f"or"THi~ ~ 
Xnexperlefl^ed School Teacher . New and rev. ed . N'^'J York' 
Philosophical Library, 1967. 

A guide to the practical problems the teacher faces da.'lv ih 
the classroom, from discipline and punishment to c:-<?atinfi 
and marking exams. 

Brewer, Margaret L. , and Willis, Sharon 0. The Eleflientary Sc hool 
Library . Hamden, Conn. Shoe String Press, I970. 

Intended for use by the elementary schopi librarian, the 
school administrator, or the parent volunteer^ this book 
provides a theoretical nnd practical introduction to :, 
administration and organization of the elementary school 
library. Somewhat dated. 
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York : McGraw-Hill » 1977. - i. 

^ . ..^ Hf^npf that instructional materials should not 

Supports ^th? be nef^hat ^g^edly and that there are 

^%?rnuiSoarises for educational media. This book provides 
tnulti-purpose uses lor ea ^^^iguai materials » sources of 

e^ra?uSti;n J^s^le^tJor crltfr^a for the various forms of 

media . 

— ,r A i*.wiQ R B AV Tinc-iiPu ctiohal Technology 



teaching aids. 

Brown ja.es W l^mi^^^M^^lj^^^i^o^, 

Administering ^-^^Y^j Pri New York: McGraw-Hill , 1972. 

and Libr ar y Services . 2nd ea. wew ioik.. 

a^?S^il?lli:"a^pa^?^ r lay to an tHe^c^^^^^ 

Bul lough. R. V. Pre. tln. I"^fa-"^^tonal Mgterlal-g . 2Sd ed. 
Columbus, OHl Charles nerrlll, 197e. 
This Is a practical source book providing Production 
lelfihiques in processes such as mounting, lettering, 
dupilcSting, and Saking transparencies. 

evaluation . 

Oxford, Engi: Pergamon Press, 1981. 

internationalje,elopments ln^sc|o5i libraries incl^^ 
rsir?n.rru^?o?:ln*J°"thr'.dSiaSirn^orTchool librarians. 

-'-Jasg6ionf.e^^JSllt^^ 
tionisland TechnoioBYi 1974. 
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^^^8 Joo^^P'^ovides. Informatlpn llriklrig. together the "three 
^^'^^"i"C^2o'3Si"s for logical design relationshiissi There is 

f"^®Pp" analysis of the systematic approach t5 the 
instructional design elements. This text supports planning 
which may be validated. yt^ uxhb 

Center for Understanding ^Medla . Doing the, fieaii . 2nd ed . . 
New York: McGraw-Hill, 1978?^ ' 

This, book is a collection of articles on media philosophy, 
activities^ and goals designed for use in the eleientarv and 
secondary school levels. It was written for use as a text 
in^medla^educatlon courses or as a portfolio of ideas for 
infield teachers and raedi^ specialists* 

Chlbnall, Bernard. The Organization of Media . Hatnden, Conn.: 
Linnet Books, 19?^^ 

Provides the underlying principles behind the process of 
organization. No detailed instructions for organizing 
media, but philosophically supports the value of organizing 
print and non-print materlais/together . 

Chlsholm, Margaret E. and Ely, Donald P. Instructional B&d lsn and 

the Library Media Specialist . Chlcagol 'American Library 

Association, 1979. 

A clarification of the roie of the library media professional 
In regard to instructional design. There is particular 
emphasis on the sySternatic selection of instructional 
strategies and media. 

Media Personnel in Jlduca^^i^ ; A Competency 



Approach. Engiewood Cliffs, N J : Prentice-Hall, I976; 

Discusses present and future Curriculum requirements wl+v* 
criteria and guidelines for selection, use and evaluation of 
materials. Provides suggestions for training and identifies 
responsibilities for media personnel. 

Curley, Arthur and Varlejs, Jana. Akers' Simple Library 

eatal££±£ig. 6th ed. Hetuchen, New Jersey: Scarecrow Press, 

Provides a sliiiplified Bdaptatlon of established cataloginr 
rules for use by small librari^es.- Includes commonly found 
abbreviations, a glossary of technical terms, and 
bibliography of related sources. 

Daniel, Evelyn H. "Professionalism of School Librarians and Media 
-Center Management. « In Excellence in School Med ia Programs, 
pp. 101-110. Edited by eaivin, Klmmel, and White. Chicago: 
American Library Association, 1980. 

Examines the professional status of school library media 
specialists and encourages them to «ct with authority in 
defining their role. 
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Davlei. Ruth Ann. The School -U-b^iny^Med i a ; ; -I^^gi^" 

tional torce for Excellence . 3rd. ed . New York: Bowker, 

1979. ^ . __ 

Offering help for media specialists In understanding their 
Fole and responsibility in -he education process in the wake 
5f a rapidly changing society. Identifies and explores the 
social, economic, and poUtioai changes having impact on 
education. Includes specific recommendations by NEA for 
future curriculum building. Bibliography ^and 8l°^fary^^ 
included. Appendix includes media evaluation guidelines and 
model school library policy statement. 

Delaney, Jack J. The Media Pr o gram in^the^Elementary and Middle 
^Schools . Hamden* Connecticut: Linnet Books, 197b^ 
Intended primarily for media specialists and students of ^ 
eSucationll media , this book discusses the organization an^^ 
administration of the elementary and middle school library. 
Prov^derpractical suggestions for efficiently operating a 
Sedia center. Bibliography included. Suggestions _ : 

establishing discipline may be found in Chapter 6, ."Keeping 
Order." 

_ . The Ne»^chooi liibrarlan . Hamden, Conn.: Shoe 

String Press, 19^)8. ^ 

Somewhat outdated but still useful, this book highlights 
p?Sfl2lional considerations such as examining the profession 
and selecting an appropriate school in which to work. 
EmphKlI ls In relations to others, but this text also 
addresses administrative matters and has a section! on 
federal programs which affect library media centers. 



(4), 352-356. 

suggests highly-motivated learning diaabled^eleraentar y 
students can be trained to perform and teach media skills 
to younger students. Presents the training program used. 

n^wpv Melvil Abridged Dewey Decimal Classif ication and Relative 
^ ^ndl^ !iit hed.^ Albany; New York: Forest Press, 1^7^. 

Besicned to assist media specialists in technical processing 
pSrtfcularly as it relates to classifying materials according 
to Dewey Decimal System. 

Dyer, Christopher. Rc^le of Schoo l Libraries In Education. Hamden 
CT: Shoe String Press, 1970. 

This book discusses the theory and practice of the school 
library. Now, somewhat dated. 

Eastman Kodak Company. Classroom Prog^nt^D^lng Photography. 
Rochester, NY: Eastman Kodak, ^^^J). 
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Practica! ^inri exciting ei^ggestions fdt photography projects 
with students In the eleuientary and secondary schools In^all 
subject areas. Each project i^ea Includes objectives^ \ 
raaterials needed j procedures^ and evaluation. Has a ^'tools 
and tips" section. 

Educational. Facilities Lab. The School Library . New York: 
E. F.L.I 1963. 

Somewhat dated, but still useful in planning media cente. 
facilities. 

Ellsworth^ Dianne J. and Nprman_D. Steven^; eds. Landmarks "ef- ^ 
L4^rai^y Lite r ature^ 1876-1976 , Metuchen, NJ: Scarecrow 
Press, 1976." 

Part One discusses the probiema of put^;lrig professionalism 
into practice. 

lEllsv^orth, Ralph E. and Wagener, Hobart D. The School Library . 
iNjew Vork: Ihterbook, 1963. 

Primariljy intended for school librarians-and administrators, 
this study offers specific suggestions for designing 
secondary school libraries. Abvout half the book consists of 
illustrations . Bibliography included . 

Evans^ G. Edward. _ DeveloplnK Library Gollectlohs . Littleton, CO: 
Libraries Unlimited, 1979. 

Practical information on producers and distributors of 
resources, selection policies and procedures^ acquisition ^ 
weeding, and evaluation. Attention is also given to 
copyright and censorship. 

Filbeck, Robert. Systems_ln Teaching and Learning . Professional 
Education Series. Lincoln, Neb.: Professional Educators 
Publications, 1974- 

A systems approach to preparing, implementing and evaluarting 

individualized . instruction > Bibliography included . 

- - - - / 

Fleming! Malcolm, W. and Levie ^ Howard . Instructional Message 

Design; Principles from the Behavioral Sciences . Ehgl4wood 
Cliffs^ NJ : Educational Technology Publications, 1978. 

Presents the concepts and principles of learning as applied 
to instructional materials. 

Frazier^ Alexander . Teachin£-Chi^ 

Approa ch * New York : Harper & Row, 1 970. " 

A guide to establishing informal classroom centers for active 
learning, with suggestions ior purposeful activities, how to 
groups and organize problems which may be encountered. 
Bibliography included • 

Freeman, Patricia. Pathfinde r ; Ah Operational Guide for the 
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School L ibrarian. New Y.orh: /harper & rldw, 1975. 



This book providt?3 Bcnooi ithrarians wiwth h philbsbphy of 
work as well tnf orroati -dh anout staff raanageraent, 
expenditures, iacilxtieiSj selection, orderinc» processing, 
circulation, and pubJ.ic relations. 



Gaivin, Thomas J.; Klmmel , Margaret M.; ar-u White, Brenda , eds. 
Excellence in School Media PFogT^^m^ . Chicago: American 
Library Xisociation , 1980. 

A collectJ.on of articles by recognized representatives of the 
school media field who contribute interesting ideas 
about four topics: The ehiid, The School Media Center, 
The Community, and The Future i 

Gardner , Richard K, Library Co l lections^: - The ir-drlg j^ 

lection ^ and Development ^ New York: McGraw-Hill Book Co., 
1981. 

f! original editor of Choice traces library resources from 
t: eir ori£,ih through th - various phasies of marketing and 
cz^strlbution to their aicquisitiop into library collections . 
Appendix includes collection development policies and 
standards . 

Garvey, Mona . Teac Displays . Hamden, GT: Linnet Books, 

1972. 

Explains the purpose a';l use of displays or bulletin boards 
in the educational setting. rrovides a thorough explanation 
of design techr^iques for displays and includes sections on 
letterings layout^ and cartooning. 

Gates, _Jean Key. Guide to the Use of Libraries and Information 
Sources . 5th ed . New York: McGraw-Hill , 1983. 

Guide to a library's information sources. Includes the 
organization and arrangement of library resources. 

Gaver, Mary Virginia. Services of^Secondary School Media Centers: 
EvalJiatioh and Be velopment ALA Studies in Librar ianship , 
no. 2. Chicago: American Library Association, 1971- 

This study provides a means of evaluating media center 
programs of secondary school s ^ With an emphasis on the 
services provided by those programs. Pages 123-129 provide a 
checklist of services to use in evaluating school media 
services . 

Gerlach, Vernon S. and Ely, Donald P. Teaching^ and Media : A 
Systematic A pr each . 2nd ed . Englewood Cliffs, NJ : 
Prentice-Hai] . 1980. 

Emphasizes designing teaching strategies on the basis of what 
the s^tudent is to do, produce or become. Special sections on 
the selection, and use of media in the instructional setting. 
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Bibliographical references included. 

Gillespie, John and Spirt, Diana L. CreatinK-iL-Sxxhool M edia 
Program , New York: Bowker , 197^* 

A basic text on the principles and practices of creating, 
organizing, and admlnir^terihg e. school medila center • 
Includes back:rrcund material on the history of school 
libraries. 

Gilstiapj Robert and Martin^ iiam R. Curr ent Strategies for 

Tea^ers^ A ResQurca-for-Personaiixed Instructton T Goodyear 
Education Series. Pacific Palisades^ CA: Goodyear 
Publications , 1 975 . 

Descriptions of repertoire of teaching strategies which 
provide the basis for more IndivlduaLlzed instructional 
programs. Annotated bibliography included. 

Green, Lee and Denogerlnk , Boh. 50' Ways to U ne- t he Overhead _ 
Projector . Littleton, Golo.; Libraries 1 'limited, 1982. 

Goncehtrated information in the use and production of 
overhead projected materials • Includes chapters on 
handmade, color-lift^ thermographic and diazo transparencies 
as well as special techniques of moun**'.rr 3;, masking, and 
overlays . 

Hannigan, Jane Anne and Estes^ Glen E.j eds. Media Center 

F atcillties Design . Chicago: American Libr^->ry Association, 
1978. 

Intended for media specialists and schoox administrators, 
this r-llectlon of articles focuses on piahhihg of renovation 
of me^ facilities. Includes specific planhlhg instruments 
and r' cs. Bibliography included. 

Hardesty^ ^ . nd Gatz^ F. "Application of Ihstf uc tiohai Develop- 
ment to Medial ' Library Inn^ruction . " Drexel- Library 
Q uarterly , 1980, 16 (I), 3- 

, Outlines prihciplas of instructional development as; they are 
related to particular situations faced by media specialists 
in teaching library skills. Includes fifty-six references. 

Hartf Thomas L., ed. Instruction in School Media Center Use . 
Chicago: American Library Association, 1978. 

This book assists the library tr:iia specilist by presenting 
in lesson plan form, creative instructional activities for 
teaching study and research slf 11 Is as well as some production 
activities . Tests of library media skills are described and 
teaching activities are cor related with a scope and sequence 
chart which is provided in the beginning of the book. 



Hawaii State L-partment of Education . Inte^ratinR^i brary Sk 41l& 
into Content Areas: Sample Units and Lesaon^-PlanninR- Forms . 
Honolulu: Hawaii State Department of Education, 1979. TeRIC 
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Document Reproduction Service No. ED 198 833. 

Specific exaniplee of units which integrate library skills 
into the teaching of content erean^ Describes lesson- 
planning lo-^ms that niay help ter "^ ..rs or librarians. 

Heinich, Robert; Mblei;:ia, Michael; and Russeii^ James 

Instructional Medla^ and- the- Ne^^-Technolbgie of Instruction • 
New York: Wiley "and Sons, 1982. 

Intended for thn^je in the teaching profession 20 1 ell levels 
who are interested in providing effective eduoatior.al raedia. 
This book examines the design theories of differ'^n'^ media 
formats. 

Henzel, Evelyn and_ Veil lette , Pe ter D. Purchasing^ Library 

Materials in Public and School Libraries * Chicago : A'm e r i c r h 
Library Assoication ] 1959. 

A study of school library book-purchasing procedures. Gives 
x^ecommendations and guiding principles . 

Herrings James L. Teaching Library Skil ls in Schools . Atlantic 
Highlands, NJl NFER Publishing, 1978, 

Provides ideas and methods to use in teaching library skills 
and stresses the importance of such instruction. 5. 

Hicks, Warren B. and Tiliin, Alma M M \^el op 1 n^- M ul 1 1 ^ M c: dj a 
Libraries . New York: Bowker, 1970^ 
This book presents the concept of the library as a 
coraprehens iv : resource center . Philosophy and objeoti xres ere 
discussed ana practical information is provided on 
selecting, acquiring, processing and utilizing equipment and 
materials, particularly nonbook materials. 



Hicks, Warren B. and Tlllin ; Alma -4^^ag-l -r^^- btol time-d4^ 

Libraries . New York ; Bowke r , 1 977 • ^ 

A three-part book about systematic managernent of libraries. 
Case studies il lustra te management-by-objecti ve s : philosophy 
and goal setting > principles of organization^ program 
considerations such as budgeting, processing, and 
circulating . 

Hodges, G. C. "The Instructional Role of the School Library Media 
Specialist: What Researcli Says to Us '^ow.^' Sch col Media 
Quarterly , 1981, 9 (4)i 281-285- 

Reviews selected studies of the curricular and instructional 
role of the school'medla specialisto Identifies predominant 
patterns for libraries, educators, and administrators. 

Hoover Kenneth . The Professional Teacher ^ s Handbook . Boston: 
Allyil and Bacon, 1976. 

A handbook desip^ned for preservice end inservice education in 



response to the demand for practicaj performance-based 
textbook materials. 

Hug, William E, Instr > ^tiongl Design and the-Me^i^- Pro 
Ghicago: American Library Association, 1975* 

A discu5ision of the vital, integral role which can be played 
by the media program in the curriculum of the school, with 
emphasis o-t helping 1^ arncra use Ihiormatioh f rbm many 
sources, on many dii'ferent levels, and in many formats, 

_^ ^Thdughta on' Media Programs; District and 

SchoolT^ School Media Quarterly , 3 (Winter 1975), 109-114. 

Cutiines ti-e standards gi /en in the publl:^atlon mentioned in 
the title id urges the use of these sta iards to create 
media programs with a purposa, 

Hyman^ Ronald T. Ways of Teaching s 2nd c Philadelphia; J. 
Lippincott, 1974. 

An introduction to many dif fei:erit tee ..hing strategies, 
including discovery, role-playing, simulation games and 
socio-drama. Bibliography cited. 



PCatz, WiiiiaiD A, Gollection Development] the Selection of 

Materials for Libraries , New York: Holt, Rinehart and 
Winston, 1980, 

Concerned with both the phi losophy and the practical aspects 
of selection, collection development, and collection 
analysis . School , public , academic , an'^ , to a lesser extent ,. 
special libraries are considered. A basic text in the 
selection of resources. 

Kemp, Jarrold F . Pj.arminr^. and P^-(:Ki-uctinK - -A-udi^vlBxiaL- Mate^ 
4th ed. New York: T^Snas Y. Crowell, 1980, 

Concerns material imp. rtant to production; the role of, 
audiovisual materials instruction, hov: to xxre Information 
about perception^, commu. ication , and learning theory in 
planning material s; and the effect of research evidence on 
designing and preparing materials. Production techniques a'- ' 
tips are described as well as ideas for utilization. 

Kohl, Herbert R. On -Teachin g . Mew York: Schocken Bdoks^ 1975 

A special look into the complex role of being a teacher and 
the craft of teaching ^ including how to observe and listen to 
studiints, setting limits on student behavior, and what to do 
when losing your control in the classroom. Bibliography 
included . 

Kohn, Rita and Tepper, Krysta A. Have You Got What They^ant ? 
Metuchen, NJ : Scarecrow Press^ 1982. 

A workbook suggesting materials, services and programs to 



excite students and educntors about the library media 
center . 



Kueter^ Roger A. , and Miller, Janeen. "Slides." In The 

I ju^t^l^ma 1 Medi-a Li^brary , vol, 13. Englewood Cliffs^ 
NJ: Educational Technology Publications , 1981. 

Includes information and guidance concerning the iitJii ;ion 
of slides in ah educational setting i Offers exten^^ive 
in oductory planning and production information as we. as 
information oh slide projection equipment. 

Langford, Michael. visual Aids and^-Phatoj^i^&^^hy -ia^ducation c New 
York: Focal Press, 1975* 

Serves as a practical guide to the equipment associated with 
photography , dupl icators , and projectors. A fairly detailed 
description of ^how-to" in producing photographic aids. 

LeopoJLdj Carolyn Clugston* School Libraries Worth Their Keep: A 
Philos op hy Plus Tricks , Metuchen p NJ : Scarecro^/ Press, 
1972. 

Supports the thesis that the appropriate role of the school 
1 ibrarian is to help students develop the ability to think 
critically. Suggests learning activitien ior teaching media 
skills applicable to many grade levels. 

Levitan , Karen. "The School Library^ as an Instructional 

Information System*" Sc too 1- Med ^^ i Quar te-r ly , 3 (Spring, 
1975), 194- 1 03. 

An analysis of the school library as an information center. 
This article \lso promotes the library's role as retriever 
and supplier of information. 

Lewi s _ Zel la , com p . _ Developing Learni rv ■ l is Through Library 
Services^ K-12 . Chicago: Araeric . orary Association, 
1981. "(ERIC Document Reproduction Service ED 211 095). 

Examples of learning activities used to teach library skills 
in 36 states . Compiled from a 1980 survey requesting library 
guides used in elj?mentary and secondary schools. 

Loertscher, David V>, ed , "Research and Schol Librarianship . " 

School- Library Media Qu^rtet^ly . 10 (Winter , 1982) , 107-70. 

The first of two SLMQ issues devoted to research in the field 
of school librarianship , this one: (1) examines the basic 
components of research , (2) assesses the level and type of 
school library research, (3) analyzes techniques of reading 
research and applying it at the local level. 

Lowrie, Jean. Elementary School Libraries . 2nd ed. Metuchen, 
NJ: Scarecrow Pressi 1970. 

A handbook covering "the role and responsibilities of 
elementary -level media specialists. Includes curriculum 
support community relations, and administrative functions. 



EKLC 



- 78 - 



bo 



Lubans, John, Jr, "Mediated Instruction: Ah Overview With 

KmphQsis on EvalDation, Drexel Library Quarterly i 1980^ 16 
(1), 27-40, 

Reviews the extent to which edacationai media are employed 
in library instruction, the type y of methods used to 
evaluate mediated instruction, and possible future develop- 
Hients in the field, 

Ppojgr^ess- 4n-Ed^CBt4^g the Library User , New 
York: Bowker, 1978, 

A state-of-the-art review f library instruction with articles 
written by a variety of eontrtbutdrs . 0f particular interest 
to school me(fia specialists are the articles: "Recent 
Bif eetions in Educating the Library User : Elementary 
Schools" and ^'The High School Library and the Ciassroomj 
eiosing the Gap," includes an extensive bibliography and a 
list of library "i nstruc tion clearinghouses j directc. les, and 
newsletters * 

McDonald, Blanclie • Methods That Teach > 4th ed. Dubuque, Iowa: 
W. C. Brown, 1978. 

A storehouse of practical ideas and instructional methods tc 
use in developing lesson plans for many subject areas. 

Man^^ieri, John N. and McWilliams, David R. ^^The What, How, and 
When of Professional Improvement.** Educational Leadership , 
38 (April, 1981), 535-37. 

Suggests a five step process for a media 3peCu.alist or 
teacher and a supervisor to use in identifying perfdrmanc? 
problems, delineetirlg strategies for improvement and 
establishing a method of evaluation. 

Margrabe- Mary. _ The ^Nov" Library Media Center; a Stat 'ons 

oh with Teaching Kit * Washing ton , D .C • : Acrbpoli s 
lioo.o, 1973. 

An excellent source which shows you how to set up a variety 
of teaching stations wi^ich include activity sheets relating 
to epecific media skills. 

Marshall, Faye Di>:. Man asln^- j^ha- Mode r n- Sc ho o I Ll-br ary . New 
York: Parker Publishing Company, 1975. 

Intended as a practical guide for the experienced school 
librarian ^ but may benefit pre service media prof estiional s as 
well. Of fers practical Ways to Use the library, and this 
book coordinates curricular learning activities . Suggestions 
in managing personnel and public relations are offered. 
Glossary of technical terms included. 

Martin, Betty and Sargent , Linda • The Teacher's Handobok on the 
Schoo l Li brary Media Center . Hamden , Conn x Shoestring 
Press r 1980. 
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Information on the Instructional use of materials and 
technology which relates the media center to classroom 
teaching and learning. Valuable bibliography included, 

Merrill^ H. Davii and Tennyson, Robert. D. Teaching Concepts; An 
Instruction a l Desio^h Guide . Eng 1 e w o o d C 1 i f f s , N J : Educa- 
tional Techriblogy Publications , ^^^^ . 

A detailed guide to the design , development, selection , and 
arrangement of instructional material which helps students 
more eflectively and efficiently. References cited. 

r 

Metropolitan Cooperative Educational Service Agency. Learning--- 
Alive and Svell in the Media Center; An Activities Approach 

Library Skills . Atlanta: Metropolitan Cooperative 
Educational Service Agency i 1 974 • 

A teaching menu? 1 for instruction in iibrary-uae skills 
through act iv5 ties requir in 7 active student involvement— 
^r>i;.as, siinuiations , writing and media activities. A 
bibliography of audiovisual materials is included. 

Miller, Rosalind a^d Terwillegar, Jane. C^m^ionsenBe €a.t&l-o^KinR . 
Chicago: H.W. Wilson, 1983. ^ 

Includes the new AACR II applicationa. 

Minor, Edward 0.. Handbook for Preparing Visual Media > 2nd ed^ 
New York: McGraw-Hill , 197B. 

Prep'* red for teachers , librarians , and other educators who 
would like to create cffectivr: visual aide for use in the 
classroom, but believe they need r * ')n guidelines to 

f ol low because they lack neces:sar .c skill s . Good 

Gtep-by-step illustrations in pre . techniques < 

Minor, Edward 0» and Frye , Harvey Tc v. niques for Produc 

Visual Instructional Media , 2nd ed 7 New York: McGraw-Hill, 
1977. 

A simple raanuoi for anyone preparing visual aids to use in 
instructional settings^ Offers clear-cut , hon- technical 
explina tions accorapanied by helpful illustrations and 
examples of finished products. 

Mohajerin^ Kathryn S. and Smitli, Erie P. "Perceptions of the Role 
of the School Media Specialist." Sciio o i ■ Medi a - Qua r-ter 1 y 9 
(Spring 1981), ^00-204. 

Study report concerning the degree of accept ice of t 
media specialist in t}ie instructional develo iient role as 
perceived by others in tlie school setting. 



rtorse> Grant ¥• The Concise Guide -to- Library Reaearch . New York: 
Washington Square Press, 19bG* 

A useTui ;.:t:i^^e in how to use the library for research--f rom 
cho:iC^ o:C *tr-»ic- to Obtaining general » and then specific 
inff . 

New York Sk^nt^^ S'tu ' pep^r^tment , Bureau of S<^^i^l Librariesi 
Ihe ^l^ffio nt^r > ^^ x-ar y Me :U e -fi^ ^li^^ £urriculumr Grades K-6 i 
Albany, NlVfi^l^cv York State Euacstion Department, Bureau of 
School Llbr iijtri'^'vj 1980. (ERIC Document Reproduction Service 
No. ED 205 

Developed tt fe:ieourage the integration of K-6 lit'^ary skills 
into the courses of study recommended and customarily 
followed by elementary schools in New York State, This 
curriculum guid?? provides suggested stretagies, and a 
taxonomy of library media skills. 

Nickel^ Mildred L. Steps- ^O— Service: A Handbook of Procedures 
for- the acdbi Library Media Center . Chicago : American 
Library Association, 1975- 

Gives practical suggestions and guidance to school 
librarians. Contains sections on budget, administration, 
facilities^ and library activities. Excellent list of 
current selection aids for various types of print resources, 
and directory of publishers, producers, and suppllerSc 

Norc*"''lng, J. A, Dear, Faculty : A Discovery Method Guidebook to 
the High School Library . Westvood ^ M^ss . : Faxdn^ 1976. 

Details a variety of high school research projects to help 
the teacher work with a library which has limited resources o 
or with students who are unable to use the library 
effectively. Each project can be used with a iarg.:^ group and 
each will acquaint the students with basic refereh: .* rv^^a^ 
The worksheets are very helpful and can be easily dv^?'' :cated . 

Olson, Nancy B. X' a talofii n^ - of Aud iov is u a 3^ Master la 1 s . Mankato^ 
MN: Minnesota Scholarly Press, 1981. 

A manual for cataloging based on AACR 11. 

Prostano, Emmanuel T. and Prostano, Joyce S. The^ Sch ool L ibrary 
Media Center . 2nd ed. Littleton, Colo* : ETbrarles 
Unlimited, 1981:. 

The focus of this book is on the purpose j structure and 
function of the scliool media center o Emphasis is on applying 
basic management functions to the library media program in 
the individual schchool as well as to district level 
programs. References are provided for continued study. 

Prostano, Emanuel T. School Media PrOf3;rams : -CSnS^e Studies in 
Management . Metuchen , N.J.: Scarecrow, 1974. 

The case study method, used to convey a problem or issue 
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which reqoires anal ysis inveatigfitlon , or consideration of 
alternatives , is the bacsis Idr this collection of school, 
media problems. The cases cover a range of areas including: 
personnel Management, facilities, evaluation, organization, 
and curricuiurn. 

V 

Palovic, Lor?i and Goodman, ^.lizabath B. The Eleme ntary School 
Libr^^ r^^ in Action . West Nyack, N.Y.I Parker, 1958. 

The purpose of this book is to provide guidelines and ^ 
suf '--sttons to meet the needs of teachers, parents, and 
librarians in teaching the use of an organized, centralized^ 
collection. Each chapter treats a phase of library skills in 
a manner appropriate for elementary students. 

Peterson, Ralph L. A Place for Carina an d Cel ebr^tion^^ 

Media Centers . Focus on Trends and Issues , No. 4. Chicago: 
American Library Association, 1979- 

Answers the question, "What am I , a school media specialist, 
all about?", with emphasis on the importance of the teaching 
and caring aspects of the position. 

Polette, Nancy. I n-Service; School Li brarymedta Workshops and 
Conferences . Metuchen , NJ : Scarecrow Press, 1975- 

Discusses training of paraprof essional s , aides, and 
volunteers. Also provides suggestions for library/media 
training for teachers. 

Polette, Nancy and Hamlin. M. Re^dtnR Guidance in a Mc^ia- Age. 
Metuchen, N.J.: Scarecrow, 197. 

Ways to introduce literature to children which include book 
gam^s, drama, puppetry, and various mediated experiences. 
Also gives suggestions for reaching parents and luring them 
to the library. 

Pond, Patricia P. "The School library Media Specialist^and^_ 

Professional Associations," In ExHellemxe in School Media^ 
Programs, pp. ie4"'76. (Edited by Galvin, Kirarael and White). 
Chicago: ASeriean Libr ary An:. ocia tion , 1980. 

D+scusses the advantnges of b- longing to a prof es|ional media 
organization and provide stetistlcs about present memberohip 
of such organizations. 

Prentice. A. E. "Directions for School Library Media Specialists 
in tne i98C s . Tennessg^ Librarian . 33 (Winter, 1981;. 
?7-31 . 

This article discusses l.!ie changea which are taking place in 
school libraries, particularly the development of networks, 
use of teohnologv, and probleas of inadequate Tunding. 
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Renford, Beverly and Hendricksont Linnea . Bibliographic Instruc- 
tion: — A -Handbook , New York: Neal-Schuman , i980. 



A guide for those involved in developing or improving 
library-user educatit)n programs. Includes program planning, 
orientation, printed guides, course-related/integrated 
courses, credit courses, workbookSj^ and computer-assisted 
instruction. Emphasis is on academic lib^arieig. 

R 1 ng , A . Plann i ng and - Producing- Handmade Slides and-Fi4m^ t-j^-ips— 
i'x)r-tEe -Classroom , BelmonT;! Califs: Fear on Plt-rian [974 « 

Practical guide to simple produe : \ '//^ techniques for handmade 
slides ' and fllmstrlps. Iricluc-r^r:; •> rasters for both fornaats 
along with step-by-step Instrcc t . -^^^a , Ideas for use , and 
sample works fo both types* 

Robotham i John and LaFleufi Lydia . falbrary Prx)ft^Bmsi Hd^-to 
Select, and Produce Them . Pnd ed. Metuchen , NU: 

Scarecr • 'rss,r1981. 

This boo v' es the mechanics of Integrating programming Into 
the llbrat^ ^y administering them as an integral facet of the 
library . • 

Rosr ::bergi Kenyoh c,, and Doskeyi John S. Media Equipment, A 
Guide and Dictionary . Littleton , ColoTl Libraries 
Limited I 1975. 

Selection and evaluation of media equipment . Suggestions for 
equipment maintenance programs. Excellent illustrations 
support the iinformative text. 

Roasoff, Martin. The Library- In -Hig^ School - ^e^chlng . 2nd ed. 
New York: H. W. Wilson, 1961. 

This book strivecD to familiarize teachers with the merits f 
the school library media center as a resource In te hing nd 
provides examples to show how different teachers utilize t ;^ 
library resources to enhance their own performance. 

Rowhtree, Derek. Educational Techriolof;y in Currlcului:^ 
Development . New York: Harper & How, 1974 . 

Educational technology is concerned with the design and 
evaluation of curricula and learning experiences • 

Samples, Bob; Charles, Cheryl; and Barnhart, Dick. The Whole 

School ^ook^ — Teaching and Learnin/^ Late- In the 20th Century . 
Reading, Mass . : Addison-Wesley , 19^/7. 

A humanistic approach to teaching and learning which 
focuses on nurturing teachers who want to teach, care both 
about themselves and their students, and have a good sense of 
humor . 
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S'itterthwaite , L. Graphics; Ski 1 I s . ^ Hodla ^ and Materials . 3rd 
ed. Dubuque i Iowa: Ken- U.i.'Huriti 1977. 

intended as a guide for : ■ its in introductory aedia 
courses i fhis text is di.iued into the_general categories of 
selectibh/evaluatibn i production, operation, and utilization. 
Provides easy-to-follow steps. in production in the areas of 
lettering, mountings duplicationj display systems, photogra- 
phy, audio production and televlsiono 

Saunders, Helen Ei The Modern School Lib.-arv :.ev. ed. by 

Nancy Polette. Metuchen, N.J.: Scarecri.w Fri 1975- 

This text offers many specific suggestions for incorporating 
various media formats in center activities i Emphasis 
includes Instruction^ Utilization, and evaluation as 
components of the media progion. Includes a list of 
selection tools for secondary school libraries. 

Schramn, Wilbur. Big Media. Little Media . Beverly Hills: Sage 
Publications, 1977- 

Assembles and reviews the existing information on the choice 
of media for instruction, especially on the choice between 
big and little media. 

ScHaTtze, Donald E. All About T ear hiug; An _ Intr oduction to a 

Profession . Washington, D,C.- University Press of America, 
1978. 

An overview of the historical development of American public 
school systems^ Focuses on individual differences among 
learners, as well- as what makes a good teacher. 

Sears, Minnie Earl. Sears List of Sub.ject Headings . 11th ed. 

Edited by Barbara M. Westby. New York: H. W. Wilson, 1977. 

Primarily designed to assist librarians and school media 
specialists in technical processing of materials in respect 
i-o subject heading selection. Rules are explained and then . 
the remainder of book is a list of approved subject headings. 

Shapiro, Lillian L. " Library Ir r-.vruc tion : A Diffioult Dilemma." 
• Ca-tholic Library World , 1981, 55 (4), 185-188. 

Discusses the need for library instruction, what should be 
taught . 

Ser ving-^-Outh; ebmrnunicatibn and Commitment 

IrrThrTTTgh^SeSEba- lllbra . New York: Bowker , 1975- 

Concerns psychological and sociological findings which affect 
the high school library media program and suggests the type 
of personnel needed. 
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Smlthj. B. Othariel; Stanley, William O.j and Shores, J. Harland. 

Furiaamentals of earri-culmn Deveiopjnent . Rev. ed. New York; 
Harcourt, Brace and World, 1957* 

A look at the practical application of basic principles of 
curriculum planning in determining educational direction, 
' selecting educational experiences and making changes in 
existing curriculum. Bibliography included. 

Sparks, J. D, Overhead Preelection . The instructional Media 
Library (Vol . IDj • Edited by J, £• Duane . Englewood 
Cliffs, N.J.: Educational Technology Publications, 1981. 

Presents information' regarding the use and the subject 
applications of the overhead prbjectbr; the design and 
production of transpSrencles j and sources of prepared 
transparencies, transparency masters^ and transparency 
materials. Offers practical sugggestions and ideas for 
transparencies as veil as design tips. 

Spirt, Diana L. Library/ ^ edia Manual . New York: H. V. Wilson, 
1979. I 

Designed as ah aid for secondary students or media 
^apeclailsts who nep ; a self-study approach to library use 
Instruction . Some locus on policies , resources and 
organization of roi^ ia center. 

Sullivan, Peggy (Project Director ) . Impact; The School Library 
ahd^ the -Instructir. - ;7a 1 ProRr-am , Chicago: American Llbary 
Association , I967 . 

Report on Phase \. of the Knapp School Libraries Project. 



Sullivan, Peggy^ Prcb l ems in Schol Media Mana/z^e ment . N^^w York* 
Bowker, 1971. \ 

Thirty case studies are presented as problezn-sbl ving 
exercises in school mediw ^management. Situations include: 
library instruction, supervision, challenged materiala, 
theft of materials, communication, and discipline. 

Svarthout, eharlehe R. The School Library as Part of the 

Inst r u c t lojial S y 3 1 Metuchen , N.J.: Scarecrow Press. 

Focuses on the school media; center ^^.^ a vital Instruc^.ional 
force in the school curriculum, in terras of curriculum 
planning, child development^ selection of materials and 
professional competencies. Bibliography included. 
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Taba, Hilda. Currtculti m Dev elopment ; Theory and Ppa^tlaa , New 
York: w^pcourt » nBrace and Worlds i9b2. 

A clas.^lc examination of the theory of cur rlculum 
develc> jient with eitiphasls on design and brgahizatlori of 
curfic. i content; societal and cultural Irifluehees bri 
currical drr,; and the effects of development , Intelligence, 
society and culture on learning . 

Taggart, Dorothy T. KanaRement and Administration of^tAe School 
Library Program , Hamden, Conn.: Shoe String Press, 1980. 

A source book for media specialists oh management and 
administration of the library media center. Includes _ 
glossary, directory of publishers, list of professional 
organizations, periodical indeses, and sources of material 
and equipment . 

Thomas^ James L. T uralng K iCr on^ the P^intx-U^ing Nonprlnt . 
Littletont Cole: LibtArx^^ Unlimited, 1978. 

Objectives an.' oce ur<is are presented for many varieties 

of media produc oiv./iS . 

Thoraason, Nevada Wallis. The Library Me^4a -Special is^ri 

Curriculum Development , Metuchen, NJ: Scarecrow Press, 
1981 . " 

A compilation of readings which give carrent information 
about the new role of the media specialist in the educational 
process * 

Till in, Alma M. Schog-1— I^lbr eEv-JMedla Center Procedures. Madison, 
Wis.: Demco Educational Corporation, 1977 • 

A manual explaining the necessary procedures for the school 
library media center to function: selection, acqv^eltion, 
cataloging, physical prbcessingj circulation and storage. 

TiliJin, Alma M. and Quiiil y , Wi lliara' J . Stand^ rds-f^r talcing 

■■go nprtnt Materials . 4th ed. Washington , D.C . : Association 
for Educational Communications and Technology, 1976. 

This work presents the rules of nonprint cataloging in an 
understandable manner and provides numerous r^xamplec. 

Trlnkner, Charles L. ed • B e-tter^ Lib r-^ r ^ Mak e Better School s, 

Contributions to Library Litere Hamden , CT: 
Shoe String Press, 1S^^2. 

Articles by various writers cn 1? ^ 'ated to school 

library adminlstra tio.^ and services. Somewhat date'^. now. 



• 86- 



EKLC 



Turner^ Philip M. Hdndbook fo r School M edia -Personnel , 2nd ed • 
Littleton > CdloT^ Libruries Unltmited, 1986. 

A handbook of practical inf orraatlbri f or the person charged 
with administering the non^Drint portion, of an instructional 
media prograra*^ Included are sections oh cbmmunicatidn > 
Equipment distribution^- selection, maintenance, iriservicep 
student production, and sbudent assistants. 

Vandergrift, Kay E. ii^ e Teach i n R -Role of the School Media _ 
Specialist . School Media Centers: Focus on Trends arid 
Issues^ no. 3. Chicago: American Library Association 1979. 

Discusses the media specialist's role and provides a sample 
workshop format for teachers. 

Wagner, Betty J., and Stuhard, E. Arthur Making and Using 
InexpfensjLva-&lassrriQm Media . Pal to Alto^ CA: Learning 
Handbooks, 1976. " 

A;practical guide for teachers and students to use in the 
production of simple visual aids» It introduces various 
display techniques , raountirig methods, photogiaphy ^ lettering, 
tEansparency productibrii arid movie-making. 



Walker H. Thomas, and Montgomery, Paula Kay. ^qachinK Media 



Skills: An Instructional Program for Elemen4;&r^-and-^tddie 
School Students. Littleton^ Cold.: Libraries Unlimited, 



Provides, a model for integrating medi% ski 1 1 s : instruction 
into the modern empirical teaching process and practical 
recommendation for the impleraentation of a media skills 
program in ariy school or scJiool system. 

Wehmeyor, Lillian Bierraann. T he School Librarian as Educator . 
Littleton, Cold.: Libraries Unlimited,^ 197^^,- 
This handbook draws from educational thedry and research to 
obtain strands useful to school librarians in recognizing 
their teaching role. This role goes beydnd simply teaching 
library skills, even beyond teaching students , to recognize 
the library media specialist as a teacher of teachers. The 
central theme of the book is adaptive education. 

Weihs, Jean^ lio^took Ma terials : The_Or^ariization of I-nte-Rra±ed 

Collections . 2nd ed. Ottawa: Canadian Libi^ary Association, 
1979. 

An aid. for cataloging and organizing cbiiectioris in which the 
all materials, both book and nonbook, are interfiled. 
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Weil, Marsha; Joyce, Bruce nnd Kluvih, SrtdRet. Personal, Hodels 
o f Teaching . ExpHridlng Your Tench! he Repertoire Series. 
Enclewbod Cliffs, N J : Prentice-Hal 1 , 1970. 

Presents a teechihg aodel which stresses "the creative 
abilities of iearnerSi. Includes a section on the use of 
peer tutoring in instruction. 

Wilkinson, Gene L; Media In Instruction :^ 60^ Yearg Qf Research . 

Washington , D • cTi Association for Educational Communications 
and Technology, 1980. 

A survey of the. research literature related to educational 

media and school media, centers with particular concern for 
the effective^ use of the tools of instruction. 

Wlttich, Waiter A. and Schuller, Charles. F._ Instructional- 

T-echnolnp;y , Its Nature and Use , 6th ed. New York: Harper 
and Rovr, 1979 . 

A text for those studying _ in the field of education ^ it 
offers methods for selecting and ' producing materials. 

Wittig, Alice J. U. S. Government^^ Rubl i ca^ione^lar - th School 

Media Center" ! Littleton , Colo . : Libraries Unlimited, 1979 . 

Provides a checklist of government publications which can be 

useful in school media centers. 

Woodbury, Marda . Selecting Materials for— I^^^^r. uctjo ru - Issues and 
Policies , Littleton , Co 1 o . : Libraries Unlimited , 1979. 

A handbook explaining how to es tabl i sh -en effective selection 
process. \ 

Selectlnp; Materials for Instruction; . Media :and 
the Curriculum ^ Littleton , Colo, : Libraries Unliraited| 
1980. 

Acquisition and evaluation of materials in various print and 

hohprint media, including . free materials, goyarnment 

documents, pictorials, print materials , print materials , 
games and simulations, film, toys, and television. 

• _ . , Selecting Materials . f on Instru ction ; -SuS^ec^t 
Ar^as., and~Implementatlon ^ Littleton , Colo . : Libraries 
Unlimited, inc., 1930. 

Guidance for selecting materials for particular areas of the 
curriculum. Includt^s on annotated list of organizations and 
publications relative to each field. 

Wright^ A. Designing for V isu^l-Jiliis . New York: Van Nostrand- 
Reinhold, 1970. 

Reviews the effects of audiovisual education on the role of -s 
the teacher. Outlines and elaborates the key elements of 
design necessary in planning and producing materials. 
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